STATE OF CALIFORNIA - BUSINESS, CONSUMER SERVICES, AND HOUSING AGENCY GOVERNOR EDMUND G. BROWN JR.

DEPARTMENT OF CONSUMER AFFAIRS
= A CALIFORNIA BOARD OF ACCOUNTANCY
i) 2000 EVERGREEN STREET, SUITE 250
A
SACRAMENTO, CA 95815-3832
CALIFOENIA BOAED OF TELEPHONE: (916) 263-3680

ACCOUNTANCY FACSIMILE: (916) 263-3675
WEB ADDRESS: hitp./www.cbha.ca.gov

CALIFORNIA BOARD OF ACCOUNTANCY (CBA)
PUBLIC MEETING NOTICE FOR THE COMMITTEE ON PROFESSIONAL CONDUCT
(CPC), LEGISLATIVE COMMITTEE (LC), AND CBA MEETINGS

DATE: Thursday, January 22, 2015 CPC MEETING
TIME: 10:45 a.m.

DATE: Thursday, January 22, 2015 LC MEETING
TIME: 11:15 a.m. or upon adjournment
of the CPC Meeting

DATE: Thursday, January 22, 2015 CBA MEETING
TIME: 11:30 a.m. to 5:00 p.m.

PLACE: Hilton Los Angeles Airport
5711 West Century Boulevard
Los Angeles, CA 90045
Telephone: (310) 410-4000
Fax: (310) 410-6250

Enclosed for your information is a copy of the agendas for the CPC, LC, and CBA
meetings on January 22, 2015. For further information regarding these meetings, please
contact:

Corey Riordan, Board Relations Analyst
(916) 561-1716 or cfriordan@cba.ca.gov
California Board of Accountancy

2000 Evergreen Street, Suite 250
Sacramento, CA 95815

An electronic copy of this notice can be found at http://www.dca.ca.gov/cba/calendar.shtml

The meeting is accessible to individuals who are physically disabled. A person who needs a disability-related
accommodation or modification in order to participate in the meeting may make a request by contacting Corey Riordan

at (916) 561-1718, or email cfriordan@cba.ca.gov, or send a written request to the CBA Office at 2000 Evergreen Street,
Ste. 250, Sacramento, CA 95815. Providing your request at least five (5) business days before the meeting will help to
ensure availability of the requested accommodation.
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VI.

CALIFORNIA BOARD OF ACCOUNTANCY (CBA)
COMMITTEE ON PROFESSIONAL CONDUCT (CPC)

CPC MEETING
AGENDA
Thursday, January 22, 2015
10:45 a.m.

Hilton Los Angeles Airport
5711 West Century Boulevard
Los Angeles, CA 90045
Telephone: (310) 410-4000
Fax: (310) 410-6250

Roll Call and Call to Order (Leslie LaManna, Chair).

Approve Minutes of the November 20, 2014 CPC Meeting.
Discussion Regarding Study of California’s Attest Experience
Requirement (Jose Campos & Katrina Salazar, CPC
Subcommittee Members).

Discussion Regarding the Timeline for Continuing the CBA’s Study of
California’s Attest Experience Requirement (Dominic Franzella,
Enforcement Chief).

Discussion Regarding the Outreach Activities Associated with
Obtaining Participation in the CBA’s Study of California’s Attest
Experience Requirement (Matthew Stanley, Licensing Manager).
Public Comments.*

Agenda Items for Next Meeting.

Adjournment

CBA Item #

X.B.

IX.A.2.

IX.A.3.

IX.A.4.

Action may be taken on any item on the agenda. In accordance with the Bagley-Keene Open Meeting Act, all meetings of the CPC are open
to the public.

*Government Code section 11125.7 provides the opportunity for the public to address each agenda item during discussion or consideration by
the CPC prior to the CPC taking any action on said item. Members of the public will be provided appropriate opportunities to comment on any
issue before the CPC. Individuals may appear before the CPC to discuss items not on the agenda; however, the CPC can take no official

action on these items at the time of the same meeting. (Government Code section 11125.7(a).)

CBA members who are not members of the CPC may be attending the meeting. However, if a majority of members of the full board are
present at the CPC meeting, members who are not CPC members may attend the meeting only as observers.
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VI.

CALIFORNIA BOARD OF ACCOUNTANCY (CBA)
LEGISLATIVE COMMITTEE (LC)

LC MEETING
AGENDA
Thursday, January 22, 2015
11:15a.m.

Or Upon Adjournment of the Committee on Professional Conduct Meeting

Hilton Los Angeles Airport
5711 West Century Boulevard
Los Angeles, CA 90045
Telephone: (310) 410-4000
Fax: (310) 410-6250
Roll Call and Call to Order (Mark Silverman, Chair).
Approve Minutes of the November 20, 2014 LC Meeting.

Overview of the Legislative and Regulatory Process and the
Legislative Committee’s Role (Written Report Only).

Overview of Established Legislative Best Practices Including How to
Best Handle Legislation That Arises Between CBA Meetings
(Kathryn Kay, Legislative Analyst).

Legislative Proposals for Inclusion in the 2015 Annual Omnibus Bill.
(Kathryn Kay, Legislative Analyst).

Public Comments.*
Agenda Items for Next Meeting.

Adjournment

CBA ltem #

X.C.

IX.B.2.

IX.B.3.

IX.B.4.

Action may be taken on any item on the agenda. In accordance with the Bagley-Keene Open Meeting Act, all meetings of the LC are open to
the public.

*Government Code section 11125.7 provides the opportunity for the public to address each agenda item during discussion or consideration by
the LC prior to the LC taking any action on said item. Members of the public will be provided appropriate opportunities to comment on any

issue before the LC. Individuals may appear before the LC to discuss items not on the agenda; however, the LC can take no official action on
these items at the time of the same meeting. (Government Code section 11125.7(a).)

CBA members who are not members of the LC may be attending the meeting. However, if a majority of members of the full board are present
at the LC meeting, members who are not LC members may attend the meeting only as observers.
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DEPARTMENT OF CONSUMER AFFAIRS (DCA)
CALIFORNIA BOARD OF ACCOUNTANCY (CBA)

CBA MEETING
AGENDA

January 22, 2015
11:30 a.m. — 5:00 p.m.

Hilton Los Angeles Airport
5711 West Century Boulevard
Los Angeles, CA 90045
Telephone: (310) 410-4000
Fax: (310) 410-6250

Important Notice to the Public

GOVERNOR EDMUND G. BROWN JR.

All times indicated, other than those identified as “time certain,” are approximate and subject to
change. Agenda items may be discussed and action taken out of order at the discretion of the

CBA President.

Thursday, Roll Call and Call to Order (Jose Campos, President).
January 22, 2015
11:30 a.m. — |. Report of the President (Jose Campos).
11:50 a.m.

A. Report on the CBA Leadership Roundtable.

B. Presentation and Discussion Regarding Requirements for Reporting
Actions Taken at Board Meetings In Accordance With California
Government Code Section 11123 (Deanne Pearce, Assistant

Executive Officer).

C. Resolution for Retiring CBA Members Diana Bell, Kitak Leung and

Manuel Ramirez.

D. Report on the Committee Chair/Vice-Chair Training.

E. Announcement of New Committee and Liaison Appointments (Written

Report Only).



11:50 a.m. —
12:00 p.m.

12:00 p.m. —
12:05 p.m.

12:05 p.m. —
12:15 p.m.

12:15 p.m. —
12:25 p.m.

VI.

F. Introduction of Newly Appointed CBA Member, Xochitl Leon.

G. Introduction of Sarah Huchel, Consultant, California State Assembly
Committee on Business and Professions.

H. DCA Director's Report (DCA Representative).
Report of the Vice President (Katrina Salazar).

A. Recommendations for Appointment(s)/Reappointment(s) to the
Enforcement Advisory Committee (EAC).

B. Recommendations for Appointment(s)/Reappointment(s) to the
Qualifications Committee (QC).

C. Recommendations for Appointment(s)/Reappointment(s) to the Peer
Review Oversight Committee (PROC).

Report of the Secretary/Treasurer (Alicia Berhow).

A. Discussion of Governor’s Budget.

Report of the Executive Officer (EO) (Patti Bowers).

A. Update on the Relocation of the CBA’s Office.

B. Update on Staffing.

C. Review and Approval of Proposed Changes to the CBA Member
Guidelines and Procedures Manual (Deanne Pearce, Assistant

Executive Officer).

D. Update on the CBA 2013-2015 Communications and Outreach Plan
(Written Report Only).

Report of the Licensing Chief (Dominic Franzella, Enforcement Chief).
A. Report on Licensing Division Activity.
Report of the Enforcement Chief. (Dominic Franzella)

A. Enforcement Activity Report.



12:25 p.m. —
12:40 p.m.

12:40 p.m. —
1:30 p.m.

Time Certain
1:30 p.m.

1:35 p.m. —
2:05 p.m.

VII.

VIII.

Report on the Enforcement Advisory Committee, Qualifications
Committee and Peer Review Oversight Committee.

A. Enforcement Advisory Committee (EAC) (Jeffrey De Lyser, Chair).
1. Report of the December 11, 2014 EAC Meeting.

B. Qualifications Committee (QC) (Robert Ruehl, Chair).

1. Report of the January 21, 2015 QC Meeting.

C. Peer Review Oversight Committee (PROC) (Robert Lee, Chair).

1. Report of the December 10, 2014 PROC Meeting.
Lunch.

Regulations (Pat Billingsley, Regulatory Analyst).

A. Regulation Hearing Regarding Title 16, California Code of
Regulations (CCR) Sections 12 and 12.1 — Experience in Academia
as Qualifying Experience for CPA Licensure.

B. Discussion and Possible Action to Adopt or Amend Title 16, California
Code of Regulations (CCR) Sections 12 and 12.1 — Experience in
Academia as Qualifying Experience for CPA Licensure.

Committee Reports.

A. Committee on Professional Conduct (CPC) (Leslie LaManna).

1. Report of the January 22, 2015 CPC Meeting.

2. Discussion Regarding Study of California’s Attest Experience
Requirement.

3. Discussion Regarding the Timeline for Continuing the CBA’s
Study of California’s Attest Experience Requirement.

4. Discussion Regarding the Outreach Activities Associated with
Obtaining Participation in the CBA’s Study of California’s Attest
Experience Requirement.



B. Legislative Committee (LC) (Mark Silverman).
1. Report of the January 22, 2015 LC Meeting.

2. Overview of the Legislative and Regulatory Process and the
Legislative Committee’s Role (Written Report Only).

3. Overview of Established Legislative Best Practices Including How
to Best Handle Legislation That Arises Between CBA Meetings.

4. Legislative Proposals for Inclusion in the 2015 Annual Omnibus
Bill.

2:05 p.m. — X. Acceptance of Minutes.
2:10 pm.
A. Draft Minutes of the November 20-21, 2014, 2014 CBA Meeting.
B. Minutes of the November 20, 2014 CPC Meeting.
C. Minutes of the November 20, 2014 LC Meeting.
D. Minutes of the October 23, 2014 EAC Meeting.
E. Minutes of the July 30, 3014 QC Meeting.
2:10 pm. — XI. Other Business.
2:15 p.m.
A. American Institute of Certified Public Accountants (AICPA).
B. National Association of State Boards of Accountancy (NASBA).

1. Report on Strategic Planning Task Force (Michael Savoy).

2. Proposed Responses to NASBA Focus Questions
(Corey Riordan, Board Relations Analyst).

2:15p.m. — Xll. Closing Business.
2:20 p.m.
A. Public Comments.*

B. Agenda Items for Future CBA Meetings.

C. Press Release Focus (Deanne Pearce).



2:20 p.m. XIll.  Closed Session. Pursuant to Government Code Section 11126(c)(3), the
CBA Will Convene Into Closed Session to Deliberate on Disciplinary
Matters (Stipulated Settlements, Default Decisions, and Proposed
Decisions).

Action may be taken on any item on the agenda. The time and order of agenda items are subject to change at the
discretion of the CBA President and may be taken out of order.

In accordance with the Bagley-Keene Open Meeting Act, all meetings of the CBA are open to the public. While the
CBA intends to webcast this meeting, it may not be possible to webcast the entire open meeting due to limitations on
resources.

*Government Code section 11125.7 provides the opportunity for the public to address each agenda item during
discussion or consideration by the CBA prior to the CBA taking any action on said item. Members of the public will be
provided appropriate opportunities to comment on any issue before the CBA, but the CBA President may, at his or her
discretion, apportion available time among those who wish to speak. Individuals may appear before the CBA to discuss
items not on the agenda; however, the CBA can neither discuss nor take official action on these items at the time of the
same meeting (Government Code sections 11125, 11125.7(a)).
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CBA Item I.B.
January 22, 2015

Presentation and Discussion Regarding Requirements for Reporting Actions
Taken at Board Meetings in Accordance With California Government Code
Section 11123

Presented by: Deanne Pearce, Assistant Executive Officer
Date: December 12, 2014

Purpose of the Item

The purpose of this agenda item is to provide the California Board of Accountancy
(CBA) with the new procedures staff will follow to meet the requirement to publicly
report on each action taken in accordance with California Government Code
(Government Code) section 11123.

Action Needed
No specific action is required on this agenda item.

Background
The Bagley-Keene Open Meeting Act defines various terms, including “action taken”

which is defined as a “collective commitment or promise by the members of the state
body to make a positive or negative decision, or an actual vote by the members of a
state body when sitting as a body or entity upon a motion, proposal, resolution, order, or
similar action.”

Effective January 1, 2015, Government Code section 11123 was amended, by the
passage of Assembly Bill 2720 (Attachment 1), to require that all state bodies publicly
report any action taken and the vote or abstention on that action of each member
present for the action. Pursuant to Business and Professions Code section 5017.1
(Attachment 2), the CBA keeps minutes which are publicly posted on the CBA website.

Comments

To ensure the CBA is in compliance with the new provisions that took effect January 1,
2015, the following procedures will be followed after each action at the CBA and
committee meetings, including the Committee on Professional Conduct, Enforcement
Program Oversight Committee, Legislative Committee, Strategic Planning Committee,
Enforcement Advisory Committee, Peer Review Oversight Committee, Mobility
Stakeholder Group, and Qualifications Committee:

e After a motion and a second have been put forth for a vote, a roll call vote will be
taken, in alphabetical order, by the Board Relations Analyst or the committee’s
staff liaison.



Presentation and Discussion Regarding Requirements for Reporting Actions
Taken at Board Meetings in Accordance With California Government Code
Section 11123

Page 2 of 2

e Members will state their vote as yes, no, or abstain, which will be recorded by the
Board Relations Analyst or committee’s staff liaison.

e When the role call vote is complete, the CBA President or committee Chair will
state if the motion passed or failed.

Additionally, the meeting minutes will document each members vote as “Yes,” “No,” or
“Abstain.” If a member is temporarily absent, it will be noted on the minutes.

Fiscal/Economic Impact
None.

Recommendation
None.

Attachments
1. Assembly Bill 2720
2. Business and Professions Code section 5017.1
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/ M\. . Attachment 1
PR EEE

AB-2720 State agencies: meetings: record of action taken. (2013-2014)

Assembly Bill No. 2720

CHAPTER 510

An act to amend Section 11123 of the Government Code, relating to public meetings.

[ Approved by Governor September 20, 2014. Filed with Secretary of State
September 20, 2014. ]

LEGISLATIVE COUNSEL'S DIGEST

! AB 2720, Ting. State agencies: meetings: record of action taken.

| The Bagley-Keene Open Meeting Act requires, with specified exceptions, that all meetings of a state body, as
" defined, be open and public and all persons be permitted to attend'any meeting of a state body. The act
defines various terms for its purposes, including “action taken,” which means a collective decision made by the
members of a state body, a collective commitment or promise by the members of the state body to make a
positive or negative decision, or an actual vote by the members of a state body when sitting as a body or
entity upon a motion, proposal, resolution, order, or similar action.

This bill would require a state body to publicly report any action taken and the vote or abstention on that
action of each member present for the action.

Vote: majority Appropriation: no Fiscal Committee: no Local Program: no

THE PEOPLE OF THE STATE OF CALIFORNIA DO ENACT AS FOLLOWS:
SECTION 1. Section 11123 of the Government Code is amended to read:

11123. (a) All meetings of a state body shall be open and public and all persons shall be permitted to attend
any meeting of a state body except as otherwise provided in this article.

{b) (1) This article does not prohibit a state body from holding an open or closed meeting by teleconference for
the benefit of the public and state body. The meeting or proceeding held by teleconference shall otherwise
comply with all applicable requirements or laws relating to a specific type of meeting or proceeding, including
! the following:

(A) The teleconferencing meeting shall comply with all requirements of this article applicable to other
meetings.

(B) The portion of the teleconferenced meeting that is required to be open to the public shall be audible to the
public at the location specified in the notice of the meeting.

| (C) If the state body elects to conduct a meeting or proceeding by teleconference, it shall post agendas at all
": teleconference [ocations and conduct teleconference meetings in a manner that protects the rights of any party
or member of the public appearing before the state body. Each teleconference location shall be identified in the
notice and agenda of the meeting or proceeding, and each teleconference location shall be accessible to the
public. The agenda shall provide an opportunity for members of the public to address the state body directly

httpi//leginfo.legislature.ca.gov/faces/biliNavClient.xhtm|?bill_id=201320140AB2720&search_keywords= 1/2
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pursuant to Section 11125.7 at each teleconference location.
(D} All votes taken during a teleconferenced meeting shall be by rolicall.

{E) The portion of the teleconferenced meeting that is closed to the public may not include the consideration of
any agenda item being heard pursuant to Section 11125.5.

(F) At least one member of the state body shall be physically present at the location specified in the notice of
the meeting.

(2) For the purposes of this subdivision, “teleconference” means a meeting of a state body, the members of
which are at different locations, connected by electronic means, through either audio or both audio and video.
This section does not prohibit a state body from providing members of the public with additional locations in
which the public may observe or address the state body by electronic means, through either audio or both
audio and video,

(c) The state body shall publicly report any action taken and the vote or abstention on that action of each
member present for the action.

http://leginfo.legislature.ca.gov/faces/billNavClient.xhtm|?bill_id=201320140AB27208search_keywords=

2/2
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Attachment 2

California Business and Professions Code
Division 3, Chapter 1, Article 1, Section 5017.1
Administration

u5017.1

The board shall post, within 10 days of board approval, the finalized minutes from
meetings of the board that are open and public pursuant to Section 5017 on the board’s
Internet Web site. The minutes shall remain on the board’s Internet Web site for at least
three years. Providing a link on the Internet Web site to the minutes shall satisfy this
requirement.



CBA Agenda Item I.C.
January 22, 2015

Bepartment of Congsumer Affairs

California Board of Accountancy

RESOLUTION

WHEREAS, Diana Bell was appointed by Senate Rules Committee, and she has faithfully served as a Board member of
the California Board of Accountancy from September 4, 2009, through January 7, 2015, and

WHEREAS, she served as Chair and member of the Enforcement Program Oversight Committee and Legislative
Committee, and as liaison to the Qualifications Committee; and

WHEREAS, throughout her term of service, at all times Diana Bell gave fully of herself and her ideas and acted
forthrightly and conscientiously, always with the public interest and welfare in mind; and

WHEREAS, Diana Bell previously served as Senior Vice President for Hewlett-Packard Company, Corporate Affairs and
Total Customer Experience & Quality, and

WHEREAS, she has held leadership roles in civic organizations including, President of the Girl Scouts of Northern
California, the Peralta Community Colleges Foundation, member of the Dean’s Advisory Board for Michigan State
University’s College of Natural Science, Chair of the Imani Community Church, and member of the Advisory Board of
Monitoring Division, Inc.

NOW, THEREFORE, BE IT RESOLVED, that the members of the California Board of Accountancy express heartfelt
appreciation to Diana Bell for the outstanding contribution she made during her term of service on the California Board
of Accountancy and to the consumers of California.

Jose A. Campos, CPA, President

Alicia Berhow, Secretary-Treasurer

Dated: January 22, 2015
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CBA Agenda Item I.C.
January 22, 2015

Department of Congumer Affairs

California Board of Accountancy

RESOLUTION

WHEREAS, Kitak Leung was appointed by Governor Arnold Schwarzenegger, and he has faithfully served as a Board
member of the California Board of Accountancy from December 21, 2010, through November 26, 2014; and

WHEREAS, he served as Secretary-Treasurer in 2013, and as a member of the Enforcement Program Oversight
Committee, Committee on Professional Conduct, and Legislative Committee, and as liaison to the Qualifications
Committee; and

WHEREAS, throughout his term of service, at all times Kitak Leung gave fully of himself and his ideas and acted
forthrightly and conscientiously, always with the public interest and welfare in mind; and

WHEREAS, Kitak Leung has more than 21 years of professional experience as a certified public accountant, and he
currently serves as Principal of Leung Accountancy Corporation; and

WHEREAS, he has held leadership roles in civic organizations including, President of the California Certified Public
Accountants Association, Chair of the Chinese Americans Cultural Exchange Foundation, Director and Treasurer of the
Hong Kong Schools Alumni Federation Scholarship Foundation, Director and Treasurer of the Hong Kong Schools
Alumni Foundation, Director of the Chinatown Service Center, and Treasurer of the Rotary Club of Temple City.

NOW, THEREFORE, BE IT RESOLVED, that the members of the California Board of Accountancy express heartfelt
appreciation to Kitak Leung for the outstanding contribution he made during his term of service on the California Board
of Accountancy and to the consumers of California.

Jose A. Campos, CPA, President

Alicia Berhow, Secretary-Treasurer

Dated: January 22, 2015
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CBA Agenda Item I.C.
January 22, 2015

Department of Congumer Affairs

California Board of Accountancy

RESOLUTION

WHEREAS, Manuel Ramirez was appointed by Governor Arnold Schwarzenegger, and he has faithfully served as a
Board member of the California Board of Accountancy from May 5, 2007, through November 26, 2014; and

WHEREAS, he served as President in 2010, Vice President in 2009, as Chair of the Committee on Professional Conduct,
Strategic Planning Committee, and Taskforce to Examine Experience for CPA Licensure, and member of the Enforcement
Program Oversight Committee and Legislative Committee; and

WHEREAS, throughout his term of service, at all times Manuel Ramirez gave fully of himself and his ideas and acted
forthrightly and conscientiously, always with the public interest and welfare in mind; and

WHEREAS, Manuel Ramirez has more than 20 years of professional experience as a certified public accountant, and he
currently serves as President and CEO of Ramirez Jimenez International Certified Public Accountants; and

WHEREAS, he served as a member of the National Association of State Boards of Accountancy Ethics Committee; and

WHEREAS, he has held leadership roles in civic organizations including, Co-founder and first Chair of the Hispanic 100
PAC, President and Chair of the Orange County Hispanic Chamber of Commerce, member and investment Committee
Chair of the Make-a-Wish Foundation, Chair of the Santa Ana Business Bank Audit Committee and Loan Committee, Co-
founder and executive board member of the GenNext PAC, and Co-founder and Chair of the Orange County Catholic
Foundation Investment Committee and Audit Committee.

NOW, THEREFORE, BE IT RESOLVED, that the members of the California Board of Accountancy express heartfelt
appreciation to Manuel Ramirez for the outstanding contribution he made during his term of service on the California
Board of Accountancy and to the consumers of California.

Jose A. Campos, CPA, President

Alicia Berhow, Secretary-Treasurer

Dated: January 22, 2015
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CBA Agenda Item I.E.
CBA AND COMMITTEE MEMBER ROSTER January 22, 2015

Revised December 19, 2014

CBA MEMBERS

Jose Campos, CPA, President
Katrina Salazar, CPA, Vice-President
Alicia Berhow, Secretary/Treasurer
Sally Anderson, CPA

Diana Bell

Herschel Elkins, Esq.

Larry Kaplan

Louise Kirkbride

Kay Ko

Leslie LaManna, CPA

Michael M. Savoy, CPA

Mark Silverman, Esq.

Vacant

Vacant

Vacant

Staff: Corey Riordan
(916) 561-1716

CBA Committees

CPC — Committee on Professional
Conduct

EPOC - Enforcement Program
Oversight Committee

LC — Legislative Committee

SPC - Strategic Planning Committee

Advisory Committees

EAC - Enforcement Advisory
Committee

PROC — Peer Review Oversight
Committee

MSG — Mobility Stakeholder Group
QC - Qualifications Committee

CBA COMMITTEES

Attest Experience Sub-Committee

Jose Campos, CPA
Katrina Salazar, CPA

CPC

Leslie LaManna, CPA, Chair

Sally Anderson, CPA
Jose Campos, CPA
Larry Kaplan

Louise Kirkbride

Kay Ko

Michael Savoy, CPA

Staff: Kate Kay
(916) 561-1742

EPOC
Kay Ko, Chair
Diana Bell
Alicia Berhow
Herschel Elkins, Esq.
Louise Kirkbride
Leslie LaManna, CPA
Vacant

Staff: Jenny Sheldon
(916) 561-4339

LC
Mark Silverman, Chair
Sally Anderson, CPA
Diana Bell
Herschel Elkins, Esq.
Larry Kaplan
Michael Savoy, CPA
Vacant

Staff: Kate Kay
(916) 561-1742

SPC
Alicia Berhow, Chair
Leslie LaManna, CPA
Katrina Salazar, CPA
Michael Savoy, CPA
Mark Silverman, Esq.

Staff: Kate Kay
(916) 561-1742

ADVISORY COMMITTEES

EAC
Jeffrey De Lyser, CPA, Chair
Joseph Rosenbaum, CPA, Vice-Chair
Katherine Allanson. CPA
Dale Best, CPA
Joseph Buniva, CPA
Gary Caine, CPA
Mary Rose Caras, CPA
Nancy Corrigan, CPA
William Donnelly, CPA
Robert Lee, CPA
Mervyn McCulloch, CPA
Michael Schwarz, CPA
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CBA Item ILA.
January 22, 2015

Recommendations For Appointment(s)/Reappointment(s) to the
Enforcement Advisory Committee

Presented by: Katrina Salazar, CPA, Vice President
Date: December 8, 2014

Purpose of the Item

The purpose of this agenda item is to recommend that Robert Lee, CPA,
(Attachment 1) be reappointed as a member to the California Board of Accountancy
(CBA) Enforcement Advisory Committee (EAC).

Action Needed
It is requested that the CBA adopt the recommendation.

Background
The EAC assists the CBA in an advisory capacity with enforcement activities. The

committee reviews closed investigation files, offers technical guidance on open
investigations, and participates in investigative hearings. The committee also
considers, formulates, and proposes policies and procedures related to the CBA
Enforcement Program.

Comments

For all appointments to a committee, | work with the current chair to discuss knowledge
and skills to ensure that the appointment will contribute to the committee’s function and
enable it to carry out its mandated activities. A matrix identifying the present members
and areas of expertise is included as Attachment 2.

| also confer with the CBA Executive Officer to verify that the potential appointee has
met the appropriate requirements for license renewal, including continuing education
requirements and peer review (if subject). A check is also made to ensure there are no
pending enforcement actions.

For current members who are being reappointed, | review prior attendance records and
review the evaluations that may have been completed by the current Chairperson, Vice-
Chairperson, CBA Liaisons, and the Enforcement Chief. The evaluation requests

feedback in the areas of interpersonal skills, communication, leadership, preparedness,
and participation. Should a member have attendance or performance issues, they may
be subject to review and removal from the committee, at anytime, by action of the CBA.
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Prior to making a decision to recommend Mr. Lee for reappointment to the EAC, |
performed all the steps previously mentioned. | believe Mr. Lee has exhibited a high
level of professionalism during the performance of his duties and has demonstrated the
skills and knowledge to serve on the EAC, which will allow the EAC to assist the CBA
with its Enforcement Program.

Fiscal/Economic Impact
None.

Recommendation

Based on the information above, and in consultation with Jeffrey De Lyser, Chairperson
of the EAC, | recommend that Robert Lee be reappointed for two years to the EAC,
effective February 1, 2015.

Attachments
1. Curriculum Vitae of Robert Lee, CPA
2. Skill Matrix
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CBA Item II.B.
January 22, 2015

Recommendations For Appointment(s)/Reappointment(s) to the
Qualifications Committee

Presented by: Katrina Salazar, CPA, Vice President
Date: December 8, 2014

Purpose of the Iltem

The purpose of this agenda item is to recommend that Robert Ruehl, CPA,
(Attachment 1) be reappointed as a member to the California Board of Accountancy
(CBA) Qualifications Committee (QC).

Action Needed
It is requested that the CBA adopt the recommendation.

Background
The QC assists the CBA in its licensure activities by reviewing the experience of

applicants for licensure and making recommendations to the CBA. This responsibility
includes conducting work paper reviews, with the applicant or the employer present, to
verify that the responses provided are reflective of the requisite experience for
licensure.

Comments

For all appointments to a committee, | work with the current chair to discuss knowledge
and skills to ensure that the appointment will contribute to the committee’s function and
enable it to carry out its mandated activities. A matrix identifying the present members
and areas of expertise is included as Attachment 2.

| also confer with the CBA Executive Officer to verify that the potential appointee has
met the appropriate requirements for license renewal, including continuing education
requirements and peer review (if subject). A check is also made to ensure there are no
pending enforcement actions.

For current members who are being reappointed, | review prior attendance records and
review the evaluations that may have been completed by the current Vice-Chairperson,
CBA Liaisons, and the Licensing Chief. The evaluation requests feedback in the areas
of interpersonal skills, communication, leadership, preparedness, and participation.
Should a member have attendance or performance issues, they may be subject to
review and removal from the committee, at anytime, by action of the CBA.



Recommendations For Appointment(s)/Reappointment(s) to the Qualifications
Committee
Page 2 of 2

Prior to making a decision to recommend Mr. Ruehl for reappointment to the QC, |
performed all the steps previously mentioned. | believe Mr. Ruehl has exhibited a high
level of professionalism during his term as Vice-Chair and will continue to do so as the
recently appointed Chair of the QC. Additionally, Mr. Ruehl has demonstrated the skills
and knowledge to serve on the QC, which will allow the QC to assist the CBA with its
Licensure Program.

Fiscal/Economic Impact
None.

Recommendation
Based on the information above, | recommend that Robert Ruehl be reappointed for two
years to the QC, effective February 1, 2015.

Attachments
1. Curriculum Vitae of Robert Ruehl, CPA
2. Skill Matrix
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CBA Item II.B.
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Recommendations For Appointment(s)/Reappointment(s) to the
Qualifications Committee

Presented by: Katrina Salazar, CPA, Vice President
Date: January 16, 2015

Purpose of the Iltem

The purpose of this agenda item is to recommend that Jeremy Smith, CPA,
(Attachment 1) be reappointed as a member to the California Board of Accountancy
(CBA) Qualifications Committee (QC).

Action Needed
It is requested that the CBA adopt the recommendation.

Background
The QC assists the CBA in its licensure activities by reviewing the experience of

applicants for licensure and making recommendations to the CBA. This responsibility
includes conducting work paper reviews, with the applicant or the employer present, to
verify that the responses provided are reflective of the requisite experience for
licensure.

Comments

For all appointments to a committee, | work with the current chair to discuss knowledge
and skills to ensure that the appointment will contribute to the committee’s function and
enable it to carry out its mandated activities. A matrix identifying the present members
and areas of expertise is included as Attachment 2.

| also confer with the CBA Executive Officer to verify that the potential appointee has
met the appropriate requirements for license renewal, including continuing education
requirements and peer review (if subject). A check is also made to ensure there are no
pending enforcement actions.

For current members who are being reappointed, | review prior attendance records and
review the evaluations that may have been completed by the current Chairperson, Vice-
Chairperson, CBA Liaisons, and the Licensing Chief. The evaluation requests feedback
in the areas of interpersonal skills, communication, leadership, preparedness, and
participation. Should a member have attendance or performance issues, they may be
subject to review and removal from the committee, at anytime, by action of the CBA.
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Prior to making a decision to recommend Mr. Smith for reappointment to the QC, |
performed all the steps previously mentioned. | believe Mr. Smith has exhibited a high
level of professionalism during the performance of his duties and has demonstrated the
skills and knowledge to serve on the QC, which will allow the QC to assist the CBA with
its Licensure Program.

Fiscal/Economic Impact
None.

Recommendation

Based on the information above, and in consultation with Robert Ruehl, Chairperson of
the QC, | recommend that Jeremy Smith be reappointed for two years to the QC,
effective February 1, 2015.

Attachments
1. Curriculum Vitae of Jeremy Smith, CPA
2. Skill Matrix
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CBA Item II.C.
January 22, 2015

Recommendation For Appointment(s)/ Reappointment(s) to the
Peer Review Oversight Committee

Presented by: Katrina Salazar, CPA, Vice President
Date: December 24, 2014

Purpose of the Iltem

The purpose of this agenda item is to recommend that Sherry McCoy, CPA,
(Attachment) be reappointed as Vice-Chairperson of the California Board of
Accountancy (CBA) Peer Review Oversight Committee (PROC).

Action Needed
It is requested that the California Board of Accountancy (CBA) adopt the
recommendation.

Background
The PROC assists the CBA in an advisory capacity in its oversight of the Peer Review

Program. The committee ensures that Board-recognized peer review program
providers administer peer reviews in accordance with standards, evaluates applications
to become a Board-Recognized Peer Review Program Provider, collects and analyzes
statistical monitoring and reporting data from each Peer Review Provider on an annual
basis, and prepares an Annual Report to the CBA regarding the results of its oversight.

Comments

For all appointments to a committee, including recommendations for Vice-Chairperson, |
ensure that the appointment will contribute to the committee’s function and enable it to
carry out its mandated activities.

| also confer with the CBA’s Executive Officer to verify that the potential appointee has
met the appropriate requirements for license renewal, including continuing education
requirements and peer review (if subject). A check is also made to ensure there are no
pending enforcement actions.

For current members who are being reappointed or are being recommended for a
leadership role on the committee, | review prior attendance records and review the
evaluations that may have been completed by the current Chairperson and
Enforcement Chief. The evaluation requests feedback in the areas of interpersonal
skills, communication, leadership, preparedness, and participation.

Prior to making a decision to recommend Ms. McCoy as Vice-Chairperson of the
PROC, | performed all the steps previously mentioned. During Ms. McCoy'’s four years
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on the PROC, | believe she has exhibited a high level of professionalism during the
performance of her duties and demonstrated she has the skills and knowledge to
continue to serve in a leadership capacity, which will allow the PROC to continue to
perform its mandated activities and assist the CBA with its Peer Review Program.

Fiscal/Economic Impact
None.

Recommendation
Based on the information above, | recommend Ms. McCoy be reappointed for one year
as Vice-Chairperson of the PROC, effective January 22, 2015.

Attachment
Statement of Qualifications and Curriculum Vitae of Ms. McCoy, CPA
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CBA Item IV.C.
January 22, 2015

Review and Approval of Proposed Changes to the CBA Member
Guidelines and Procedures Manual

Presented by: Deanne Pearce, Assistant Executive Officer
Date: December 19, 2014

Purpose of the Iltem

The purpose of this agenda item is to provide an overview of the updates made to the
California Board of Accountancy (CBA) Member Guidelines and Procedures Manual
(G&P Manual).

Action(s) Needed
The CBA will be asked to approve the January 2015 version of the CBA G&P Manual.

Background
The CBA G&P Manual is designed to serve as a reference guide regarding the

functions of the CBA and its committees, roles of CBA members, CBA leadership and
committee members, and procedures for CBA and committee meetings. The G&P
Manual includes, but is not limited to, summarizing existing law and policy of the CBA
as it relates to the functions of the board, roles of CBA members and CBA leadership,
board committees and task forces, representations on behalf of the CBA, training,
expense reimbursement and other helpful resources to assist members in better
understanding the responsibilities of their appointment.

Comments

The CBA G&P Manual has been updated to incorporate CBA member composition, the
Executive Officer evaluation, voting, committee appointments, board member required
training, new travel requirements, and other minor changes that were made for clarity
and consistency throughout the manual. All edits to the G&P Manual are identified by
underline and strikethrough. The following highlights the more substantive edits made
to the G&P Manual:

Section | — The California Board of Accountancy

e Revised Information Regarding the CBA Composition — With the passage of
Senate Bill 1467, the composition of CBA members was updated to remove the
requirement that at least two of the licensed members represent small public
accounting firms (Page 2).

¢ Revised CBA Member Responsibilities and Duties — The Executive Officer
Evaluation was added, which includes the CBA President’s and member’s
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responsibilities regarding the annual evaluation of the executive officer’s
performance (Page 3).

e Voting — Updated the information to reflect the new process of recording actions
taken by the CBA in accordance with California Government Code section 11123
(Page 8).

e Appointments to the Enforcement Advisory Committee, Peer Review Oversight
Committee, and Qualifications Committee — Revised to reflect the Committee
Member Resource Guide (Page 10).

Section IV — Board Member Required Training and Forms

e The section was updated to include the mandatory Defensive Drivers Training,
which is required a every four years (Page 31).

Section V — Expense Reimbursement

e Board Member Travel — The section was revised to incorporate the new
requirement to use CalTravelStore for travel arrangements (Page 33).

Section VIl — Resources List

e Updated DCA Travel Guide (Page 37)

Once the January 2015 version of the CBA G&P Manual is adopted by the CBA,
members will receive the updated manual, including the revised appendices.

Fiscal/Economic Impact Considerations
None.

Recommendation
Staff recommend that the CBA adopt the January 2015 version of the CBA G&P Manual
and welcome any suggestions or edits.

Attachment
CBA Member G&P Manual
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SECTION I.

THE CALIFORNIA BOARD OF ACCOUNTANCY

Created in 1901, The California Board of Accountancy (CBA) licenses and regulates over 88,000
licensees and 5,000 firms, the largest group of accounting professionals in the nation.

By authority of the California Accountancy Act, the CBA:

. Ensures that only candidates who meet certain qualifications are allowed to take the
national Uniform Certified Public Accountant (CPA) Examination.

. Certifies, licenses and renews licenses of individual CPAs and Public Accountants (PAs).

. Registers accountancy partnerships and accountancy corporations.

. Takes disciplinary action against licensees for violation of CBA statutes and regulations.

. Monitors compliance with continuing education and peer review requirements.

. Reviews work products of CPAs, PAs and accountancy firms to ensure adherence to

professional standards.

The CBA establishes and maintains entry-level standards of qualification and conduct within the
accounting profession, primarily through its authority to license.

Through its Examination and Initial Licensure Programs, the CBA qualifies California candidates for
the national Uniform CPA Examination, certifies and licenses individual CPAs, and registers
accountancy firms. The CBA’s License Renewal and Continuing Competency Program focuses on
license renewal, ensuring that licensees maintain a currency of professional knowledge to
competently practice public accountancy.

Through its Practice Privilege program, the CBA oversees a no notice, no fee, no escape authority
for out-of-state licensed CPAs who meet specific conditions to practice public accountancy in
California. The CBA registers out-of-state accounting firms and for certain individuals who do not
meet the criteria to practice with no notice or obtains a disqualifying condition while practicing, the
CBA reviews pre-notification and cessation notifications from licensees to determine whether they
can be granted continued practice rights. Just like a California license, a practice privilege may be
revoked, suspended, or otherwise disciplined. In addition, a practice privilege may be
administratively suspended pending an investigation by the CBA. To ensure that the consumers of
California are protected under this new program, the CBA maintains a website with any public
information in its possession about individuals exercising a practice privilege in California. In
addition, it contains a search mechanism by which consumers can find current license status
information on out-of-state licensees.

The objective of the CBA Enforcement Program is to protect consumers, minimize substandard
practice, and rehabilitate and discipline licensees, as warranted. The CBA has the authority to
discipline not only individuals, but firms as well. Enforcement activities include investigating
complaints against persons practicing public accountancy without a license and taking disciplinary
actions against licensees for violations of statutes and regulations. The CBA’s Enforcement
Program receives complaints from consumers, licensees, professional societies, law enforcement
agencies, other government agencies, and internal referrals. While historically consumers and
internal referrals have been the main origin of complaints, licensees also have been a significant




source, most often reporting unlicensed activity. CBA members and staff also regularly monitor the
news media for information regarding licensees that may suggest violations of the Accountancy Act.

In addition, the program monitors compliance with continuing education and peer review
requirements, and it actively reviews the work products of CPAs, PAs and accountancy firms to
ensure compliance with appropriate professional standards.

A.  MISSION AND VISION OF THE CBA.

The Mission of the California Board of Accountancy is to protect consumers by ensuring only
qualified licensees practice public accountancy in accordance with established professional
standards.

The Vision of the California Board of Accountancy is that all consumers are well informed and
receive quality accounting services from licensees they can trust.

B.  COMPOSITION (Ref. Business & Professions Code §§ 5000 & 5001(b).

The CBA consists of 15 members, seven of whom must be certified public accountants, and
eight of whom must be public members who are not licensees of the CBA.

The Governor appoints four of the public members and all of the licensee members with-at

profession. The Senate Rules Committee and the Speaker of the Assembly each appoints two
public members.

C.  QUALIFICATIONS (Ref. Business & Professions Code §§ 5000.5 & 5001 (a).
Each public member of the CBA must not:
e Bea current or former licensee of the CBA
e Be an immediate family member of a licensee

e Be currently or formerly employed by a public accounting firm, bookkeeping firm, or
firm engaged in providing tax preparation as its primary business

e Have any financial interest in the business of a licensee
Each licensee member of the CBA must:
e Currently be engaged in the practice of public accountancy for a period of not less
than five years preceding the date of their appointment, except for the educator

position authorized by Section 5001(b)

All members of the CBA must:




e Currently be a citizen of the United States and a resident of California for at least five
years preceding the date of their appointment

e Be of good character

e Take and subscribe to the Oath of Office and file the Oath with the Secretary of State

D. CBA MEMBER RESPONSIBILITIES AND DUTIES (Ref. Business & Professions Code §
5000.1)

1.

Responsibilities.

The CBA members are responsible for carrying out the mission of the CBA as delineated in
Section L.A. of this manual. As noted in the CBA Strategic Plan (Appendix 1), protection of
the public shall be the highest priority for the California Board of Accountancy in
exercising its licensing, regulatory, and disciplinary functions. Whenever the protection
of the public is inconsistent with other interests sought to be promoted, the protection of
the public shall be paramount. In addition, members are to adhere to all statutory and
regulatory requirements as well as all policies and procedures contained in this
Guidelines and Procedures Manual.

Duties.

All members are to attend CBA meetings and volunteer to participate as CBA Liaison to at
least one non-CBA member Committee and participate as a member of at least one of the
following committees comprised of only CBA members:

e Legislative Committee

e Committee on Professional Conduct

e Enforcement Program Oversight Committee

e Strategic Planning Committee

e Other Committees and Task Forces

Mentoring.

CBA officers and more experienced members are encouraged to act as mentors to new
CBA members, making themselves available to answer procedural and historical

questions as they arise.

Executive Officer Evaluation.

Each November, members will complete an evaluation of the Executive Officer (EQ). The

CBA President will use the surveys to complete a written summary of the evaluations and
meet with the EO to discuss his/her performance. The original evaluation is signed by the




CBA President and EO and sent to the DCA Human Resources Office for placement in the
EQ’s Official Personnel File.

In accordance with Government Code section 11126, the CBA may hold a closed session to

consider complaints or charges brought against the EO or to consider the dismissal of the
E nl the EO r t ublic hearing. The CBA m liberate on an ision t

reach n any of the aforementioned i in a closed ion. An tion taken

must be publicly reported at a subsequent meeting. The CBA President should contact
DCA Legal Counsel regarding proper compliance with Open Meeting Act requirements
prior to considering any action.

TENURE (Ref. Business & Professions Code § 5002).

Each member is appointed for a term of four years and holds office until they are reappointed,
a successor is appointed, or until one year has elapsed since the expiration of the term for
which he/she was appointed, whichever occurs first.

No person shall serve more than two terms consecutively.

Vacancies must be filled by a person in the same capacity (public or licensee member) as the
person being replaced.

The Governor must remove any licensee member whose permit to practice becomes void,
revoked, or suspended.

Any member may, after an administrative hearing, be removed for neglect of duty or other
just cause.

If a member is appointed to fill a vacant seat in what would be the middle of the previous
member’s term, the rest of that term does not count against the two term limit, as it is still
defined as the previous member’s term.

OFFICERS (Ref. Business & Professions Code §§ 5003, 5004 & 5007).

The officers of the CBA are President, Vice-President, and Secretary-Treasurer.

1. Election of Officers.

The process for the election of officers is as follows:

e Atthe September CBA meeting, the President shall inform members that the election
of officers will be held at the November CBA meeting.

e Interested candidates are requested to prepare a one page written summary outlining
their qualifications for the position for which they are applying, which will serve as a
self nomination. Candidates are limited to being nominated for one officer position.




The summary is to be sent to the Executive Analyst by a date determined by the
Executive Officer and CBA President.

e The nominations shall be distributed as part of the agenda items for the November
CBA meeting.

e Atthe November CBA meeting, the President shall ask if there are any additional
nominations for the officer positions. Any member who is nominated may be given up
to five minutes of floor time to describe why they are qualified for the position.

e After all nominations have been confirmed, the President will close nominations.

e The vote for officer positions shall be held in the following order: Secretary-Treasurer,
Vice-President, and President.

e Asimple hand vote will be taken for each officer position nominee, starting in
alphabetical order by the candidate’s last name.

e Members can vote “Yes”, “No”, or abstain from the vote for each nominee.

e The first nominee to receive a majority vote will win the officer position.

e Inthe event none of the nominees receive a majority vote, the voting will continue
until a majority vote is received. To assist in this process, the President may allow
nominees to make a statement regarding their qualifications, within an established
and reasonable time limit.

e The President, Vice-President, and Secretary-Treasurer serve one-year terms and may
not serve more than two consecutive one-year terms. The newly elected President,
Vice-President, and Secretary-Treasurer shall assume the duties of their respective
offices at the conclusion of the annual meeting at which they were elected.

2. Vacancy.

In the event of a vacancy of the Vice President or Secretary-Treasurer prior to the annual

election of officers, the CBA President shall make an interim appointment to fill the

vacancy effective until the next election cycle. In the event of a vacancy of the President,
the Vice President shall become the president.
3. Duties.

a. President.

The President shall perform general administrative duties, as well as the following:

e Preside over CBA meetings

e Approve the agenda and time schedule




e Appoint CBA members as Liaison to the Enforcement Advisory Committee (EAC)
and Qualifications Committee (QC)

e Appoint CBA members to CBA committees and task forces

e Establish other CBA committees as needed

e Make decisions regarding CBA matters between meetings

e Coordinate the annual evaluation of the Executive Officer

e When necessary, make interim appointments to the EAC, Peer Review Oversight
Committee (PROC) and QC committees, subject to ratification at the next CBA

Meeting

e Monitor CBA Member attendance at CBA Meetings, and report issues to the
Department of Consumer Affairs (DCA)

e Make interim appointments to the Vice-President and Secretary-Treasurer
positions should they become vacant mid-term

e Review and approve CBA member travel expenditures and per diem
Vice-President.

The Vice-President shall perform the following:

e Actinthe absence of the President

e Review the EAC, PROC and QC committee members and recommend
appointments and reappointments

e Perform any other duties as assigned by the CBA President

o Review and act upon time sensitive appeals to the CBA by Examination and
Licensure candidates

e Serve as the CBA “Ambassador,” performing and coordinating outreach on behalf
of the CBA members

Secretary/-Treasurer.
The Secretary/-Treasurer shall perform the following:
e Actas Liaison to the staff of the CBA for fiscal/budgetary functions and routinely
report to the CBA regarding relevant matters. This includes reviewing the

quarterly and year-end financial statements, in concert with the President. After
review, the Secretary/-Treasurer presents the financial statement to the CBA




e Interface with the DCA’s internal auditors regarding internal audit matters
affecting the CBA. These matters include such issues as internal audit findings,
requests for special reviews, and other related concerns or topics

e Perform other duties as requested by the CBA President
MEETINGS (Ref. Business & Professions Code §§ 5016 & 5017).

All meetings of the CBA and its committees, subcommittees and task forces are subject to the
Bagley-Keene Open Meeting Act. This Act is summarized in a document developed by the
DCA, and includes statutory requirements for conducting Teleconference and/or Emergency
Meetings. (Appendix 2)

1. Frequency.

The CBA meets regularly during the year. The dates are normally established annually at
the March meeting for the following calendar year.

2. Locations.

The CBA chooses locations that are ADA compliant and easily accessible to the public,
applicants, and licensees. Pursuant to Business and Professions Code section 101.7, the
CBA must meet at least three times each calendar year, once in Northern California and
once in Southern California to facilitate participation by the public and its licensees. The
CBA also recognizes its responsibility regarding the public’s concern for the judicious use
of public funds when choosing meeting facilities and overnight accommodations.

3. Attendance.

Members are expected to attend all scheduled meetings of the CBA. Regular attendance
ensures current knowledge of procedures and policies as well as an equitable sharing of
duties and responsibilities.

Should a member miss two consecutive meetings, the CBA President may notify the
Director of the DCA.

Arrival and departure times of each member are recorded in the CBA minutes.
4. Agenda.

The CBA President, with the assistance of the Executive Officer, shall prepare the agenda
and tentative time schedule. Any request not approved by the Executive Officer and CBA
President shall be included in a standing agenda item, “Agenda Items for Future CBA
Meetings,” for consideration and vote by the full CBA.

Except where an accusation or statement of issues has been filed, and with reference to
disclosure of enforcement matters, it shall be the policy of the CBA that, meeting notices
or other public documents of the CBA and its committees shall, when necessary, identify
enforcement matters solely by case or investigation number.




The agenda mailing list shall include CBA members, committee, and task force chairs and
vice-chairs, as well as those parties who have requested to be notified.

Notice Requirements.

The notice requirements defined by the Bagley-Keene Open Meeting Act are summarized
in the guide provided by the DCA. (Appendix 2)

Closed Session.

Closed sessions, if conducted by an Administrative Law Judge (ALJ]), may be attended by
CBA members only, unless otherwise invited by the AL] to remain. Those individuals the
CBA President deems appropriate as dictated by a need for their expertise may attend all
other closed sessions.

Matters that can be considered in closed session are defined by the Bagley-Keene Open
Meeting Act.

Minutes.

Preliminary draft minutes are prepared and distributed to the CBA President, DCA Legal
Counsel, and CBA members prior to the subsequent meeting. Draft minutes are also
available for public viewing via the CBA website. During the CBA meeting, any necessary
corrections are incorporated into the minutes and are then moved for adoption.

After adoption by the CBA, the minutes are signed by the CBA President and Secretary-
Treasurer, bound by year, and retained in the CBA office as a public record of the CBA's
activities. The minutes are also posted on the CBA website for at least three years.

. Voting.

A majority of the CBA shall constitute a quorum for the transaction of any business.

a. Recording.

In accordance with California Government Code section 11123, after each motion, a

roll call will be taken by the Executive Analyst. Members names will be called in

alphabetical order and each member will state their vote for the motion as yes, no, or
abstain_ hefo 3,‘,“‘ ..- N1 Q in --.--' thenam a Q a¥e

respeetively— Each member’s vote for the action, or the abstention or recusal of each
member attending the meeting, will be recorded in the minutes. Those absent are
recorded after every motion unless the member is shown as absent for the entire

meeting.

Excerpts from minutes must be accompanied by the first two pages of the same
minutes that list those in attendance.

b. Abstentions.




A CBA member will abstain from voting on an issue if for any reason a conflict of
interest is or may be perceived to be present.

Abstentions do not prevent a motion from carrying. For example, if seven members
vote in favor of a motion, six members vote against, and two abstain, the motion
would carry.

c. Mail Votes.

Mail votes are not permitted except in disciplinary matters. The CBA has 100 days
from the receipt by the CBA of a proposed decision by an AL] to adopt or non-adopt
the decision (Section 11517 (c) (2) California Administrative Procedure Act). A mail
vote may be taken at the direction of the CBA President.

9. Webcast. (Ref. Business and Professions Code § 5017.5)
All CBA meetings are recorded and Webcast live.
APPEALS TO THE CBA.

Applicants, who are aggrieved by any action taken by a committee or staff of the CBA, can
submit an appeal. Appeals should be submitted a minimum of 20 working days prior to a CBA
meeting to be considered. In the event the appeal is related to qualifying for the Uniform CPA
Examination or for CPA licensure, and the CBA does not have a meeting scheduled within a
reasonable amount of time, then the Vice-President shall act on behalf of the CBA in rendering
a decision on the appeal.

The CBA will not consider new information unless previously reviewed by the appropriate
committee, subcommittee, task force, or staff.

Formal denials of licensure (Statement of Issues) will be handled in accordance with the
appeals processes set forth in the Administrative Procedure Act (Government Code sections
11500 and following).

PETITION FOR REINSTATEMENT OR REDUCTION OF PENALTY.

Petitions must be received in a sufficient amount of time prior to any CBA meeting to allow
processing and compiling of the information for CBA consideration. The CBA generally will
hold a formal hearing, with an ALJ, to consider these matters. In some instances, the CBA may
review only the written record and render a decision without a hearing. Only CBA members
who are present for the entire hearing shall be permitted to vote.

PRESENTATIONS.

Individuals and/or groups wishing to make a formal presentation to the CBA are requested to
notify the CBA office 20 working days prior to the meeting. This is not intended to preclude
public comment on specific agenda items or on other general matters. If the CBA President
approves the request and places the item on the agenda, presenters should provide any
written material to supplement their presentations 14 days in advance of the meeting.




COMMITTEES AND TASK FORCES.

Committees and task forces, other than those created by statute, are established by the CBA
President on behalf of the CBA. A CBA and committee roster is included as (Appendix 3).

APPOINTMENTS TO THE EAC, PROC, ANDB QC_AND MSG.

New appointments and Rreappomtments and—new—appem{-meﬂt—s—are made as needed

eemmrttee—eha#s—eeeemmen@m#appem{-meﬂts through the process outhned 1n—eaeh
committee-manual the Committee Member Resource Guide. The Committee Member

Resource Guide is located in the Publications section of the CBA’s website. Opportunities to
participate on a CBA committee is noticed in the CBA's newsletter, UPDATE, and on the CBA
website.

RESPONSIBILITY OF CBA MEMBER LIAISONS TO COMMITTEES AND TASK FORCES.

CBA members acting as Liaisons to committees, task forces, or CBA programs are responsible
for keeping the CBA informed regarding emerging issues and recommendations made at the
committee or task force level. In addition, the Liaison is to keep the committee or task force
informed of CBA policies and assignments, and to make recommendations to the CBA
regarding chair and vice-chair appointments.

When there is a southern and northern Liaison appointed to a committee, the Liaisons should
communicate between meetings to ensure they are kept abreast of any committee issues.
This can be facilitated by the CBA staff liaison to the committee. Liaisons should also consider
participating in one Investigative Hearing (Enforcement Advisory Committee) or
Applicant/Employer interview (Qualifications Committee) annually, to provide the members
with a clear understanding of the committees’ functions.

Finally, Liaisons assigned to the committees will evaluate committee chairs, vice-chairs, and
members for whom they have specific knowledge of their performance, and report those
evaluations to the President and Vice-President as required.

EXAMINATION, LICENSURE, AND LICENSE RENEWAL PROGRAMS

The information below is being provided for CBA members to reference as it contains a brief
overview of the process to receive and maintain a license in California.

1. CPA Examination.

The national exam (Uniform CPA Examination) is administered throughout 55
jurisdictions, including the 50 states and the U.S. territories of District of Columbia, Guam,
Puerto Rico, the Virgin Islands, and the Commonwealth of the Northern Mariana Islands.

Staff has delegated authority to the National Association of State Boards of Accountancy
(NASBA) for maintaining a national computerized CPA examination candidate database
that stores information for the 55 jurisdictions on candidate’s eligibility to test. The CBA
qualifies candidates and provides oversight and policy/procedural direction.
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The examination is written and graded by the American Institute of Certified Public
Accountants (AICPA).

An information booklet for examination applicants regarding requirements to sit for the
examination and the CBA’s policies and procedures for exam candidates requesting
accommodations for disabilities and medical considerations are included in this manual
as Appendix 4.

Initial Licensing.
After passage of the examination, and fulfillment of the requisite experience, an applicant

may apply for licensure. Approximately 3,600 applications are received each year and the
CBA licenses approximately 3,400 individuals and 200 firms annually.

Applications are reviewed by staff, and if warranted, an employer may be asked to appear
with work papers to substantiate the verification of experience (Form E) that was
submitted on an applicant's behalf. This review is done by the QC. Individual applicants
may also be requlred to appear before the QC to substantlate thelr experlence if deemed

An information booklet regarding licensure requirements is included in this manual as
Appendix 5.

License Renewal and Continuing Competency.

Functions related to continuing education (CE) and the review of professional
competence of licensees who practice public accountancy are included in the License
Renewal and Continuing Competency Program. The primary function within the License

Renewal and Continuing Competency Program is Centinuing EducationReview—to ensure
licensees have met California’s renewal requirements.

At the time of license renewal, licensees are required to submit the license renewal
lication (documenting 80 hours of qualifying CE), a peer review reporting form, and

remit the license renewal fee. it i : , _

Additionally, licensees not previously fingerprinted for initial licensure or for whom the
D rtment of Justi not have an electronic record of the licensee’s fingerprin

must mit fingerprints for a state and federal level clearance if th re renewing in an
active status and not actively serving in the military.

Two programs are used to monitor licensees’ compliance with the CE requirements - the
CE Worksheet Review Process and the CE Audit Program. With the CE Worksheet Review
Process, staff review all licensees self-reported CE at the time of license renewal to ensure

11



all CE requirements are met, while for the CE Audit Program, a licensee must submit
substantiating documentation to demonstrate proof of completion for the reported CE.

The other CE-related program activities include approval of courses to qualify for the
Regulatory Review requirement, and review of requests for extension of time or
exemption from completion of CE.

An information booklet for licensees is included in this manual as Appendix 6.

ENFORCEMENT PROGRAM.

The CBA receives and investigates approximately 1,000 complaints each year. CBA members
will routinely see three different types of enforcement action, including:

1. Default Decisions

Default decisions are presented to the CBA whenever an accusation has been filed by the
Executive Officer, and the named respondent has either failed to file a Notice of Defense,
or failed to appear at a scheduled administrative hearing. The former is much more
common, and default decisions occur in about 20% of the matters brought before the CBA.

Documents CBA members will receive with the agenda packets:

e Accusation

e Draft default decision

e Transmittal memorandum that summarizes the causes for discipline and the CBA’s
costs invested in the case

Adoption of a default decision results in the revocation of the CPA’s license, but will not
result in the imposition of cost recovery.

2. Stipulated Settlements.

Stipulated settlements are presented to the CBA whenever an accusation has been filed by
the Executive Officer and the parties involved on both sides agree to a draft stipulated
settlement that they believe to be appropriate for CBA review and consideration. The
Executive Officer, Chief of Enforcement, and Investigative CPA collaborate in preparing
appropriate proposals.

Documents CBA members will receive with the agenda packets:

e Accusation

e Draft stipulated settlement

e Letter from the Deputy Attorney General that supports the settlement

e Transmittal memorandum that summarizes the causes for discipline and the CBA
costs

Adoption will result in the imposition of whatever sanctions are reflected in the draft
stipulated settlement. Non-adoption will result in either a revised draft stipulated
settlement or the matter proceeding to administrative hearing.
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CBA members are free to broadly discuss cases involving stipulated settlements with the
Chief of Enforcement prior to taking action on a case. The CBA cannot unilaterally
increase the discipline terms of a draft stipulated settlement, but it can provide guidance
to the Chief of Enforcement regarding future settlement revisions.

Stipulated settlements occur in about 70% of the matters brought before the CBA.
Proposed Decisions.

Proposed decisions are presented to the CBA after a contested accusation has proceeded
through an administrative hearing and the administrative law judge has prepared a
proposed decision.

Documents CBA members will receive with the agenda packets:

e Accusation

e Proposed decision

e Transmittal memorandum that summarizes the findings and proposed discipline
reflected in the proposed decision

CBA members may ask DCA Legal Counsel procedural questions regarding matters that
involve proposed decisions; but must otherwise take their action based upon “the record,”
which includes the accusation and the AL]’s proposed decision. Furthermore, the liaison
Deputy Attorney General should not be present for the CBA’s discussion of proposed
decisions.

Adoption of the proposed decision will result in imposition of whatever sanctions are
reflected in the proposed decision. Nonadoption would generally result in the CBA’s later
review of the hearing transcript and counsel’s arguments and then the CBA making a
decision after nonadopt. The CBA could also adopt a proposed decision but reduce the
penalty proposed by an AL], or remand a case back to an AL] for further hearing and the
taking of additional evidence.
Proposed decisions occur in about 10% of the matters brought before the CBA.
Some factors to consider when regarding an AL]’s proposed decisions are:
a. Consider accepting an AL]’s proposed decision where:

i. The decision is based upon an assessment of the credibility of the witnesses.

ii. The law and ethical standards are interpreted correctly.

iii. The CBA is simply unhappy with the result but there are no legal problems with
the decision.

iv. The costs of proceeding are so extreme in comparison with the severity of the
offense and the probability of the success for the respondent is high.

V. The CBA does not approve the respondent’s practices, but the prevailing
standards at the time of the alleged violations did not prohibit such conduct.
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b. Consider non-adopting an ALJ’s proposed decision where:
i. The record reflects the AL]J clearly abused his or her discretion.

ii. The AL] was clearly erroneous in his or her application of the relevant standard
of practice for the issues in controversy at the administrative hearing.

iii. The AL] was clearly erroneous in his or her interpretation of the licensing law
and/or implementing regulations.

iv. The AL] failed to interpret properly and/or to apply the appropriate ethical
guidelines and standards to the specific facts of the case.

V. The ALJ failed to understand the significance of the testimony of respondent
with respect to the likelihood of future danger to the public.

vi. The ALJ made the correct conclusions of law and properly applied ethical
standards and rules of conduct, but the penalty is substantially less than is
appropriate to protect the public.

CBA MEMBER CONFLICT OF INTEREST IN DISCIPLINARY MATTERS.

Individual CBA members should not vote and should not be present for discussions on any
disciplinary matter in which they have a conflict of interest. CBA counsel should be contacted
if you have a question of whether you have a conflict of interest in a particular case.

1.

Investigative Consultants.

An Investigative Consultant is prohibited from working on any case where it is
determined that he or she has a conflict of interest. CBA committee members may not be
utilized in paid positions; e.g.,, investigative consultant or expert witness ($100 per day
per diem excluded).

Conflict of Interest Disclosure Statement.

In disciplinary matters the conflict of interest disclosure statement used by the
Enforcement Advisory Committee members should be used as a guide for determining
whether a CBA member should participate or vote in CBA deliberations. Conflict of
Interest information can be found in Section IV, beginning on page 26.

In some instances the relationship or conflict is of such significance the member should
not be present during the CBA's deliberations. In all other matters the same guidelines

generally apply although the law and rules are less stringent.

If a CBA member believes there is a potential or perceived conflict, the CBA member is to

disclose the facts to the full CBA and legal counsel to obtain a determination as to the level

of participation permitted.
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Exparte Communications.

Exparte communications in disciplinary matters are strictly prohibited. Should
information come to a member's attention that is not part of the administrative record or
if contact is made by any of the participants, the member should immediately contact legal
counsel for advice. A case may not be discussed with any person, including CBA members,
other than at the CBA meeting when the matter is scheduled for discussion. A limited
exception to this policy is when a member is acting in a Liaison capacity on one or more
specific cases. If acting as a Liaison, the member may not vote or be present during CBA
deliberations. If there are two or more Liaison members, at least one should attend each
meeting.
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SECTION II.

CBA COMMITTEES AND TASK FORCES

The intent of all committees is to serve in an advisory capacity to the CBA. The Enforcement
Advisory, Peer Review Oversight, Qualifications Committees, and Mobility Stakeholder Group
(MSQG) are statutory in nature, meaning their use is written into the Accountancy Act. All other
committees are standing in nature, and may be created or dissolved at the CBA’s discretion.

Each standing committee and/or task force shall have a Chairperson. The Chairperson is
designated by the CBA President, and is tasked with running the committee /task force meeting.
The Chair opens and closes the meeting, and counts the vote. The Chair is also responsible for
coordinating with staff the creation of the minutes, and the presentation of those minutes to the
CBA. CBA members who wish to attend standing committee meetings, but are not a part of the
committee, may do so. However, pursuant to the Bagley-Keene Open Meetings Act, if the CBA
member’s presence at the committee meeting would constitute a CBA quorum, they may make no
comment, vote on any agenda item, or sit at the table with the committee.

Each year at the November CBA meeting, the President shall inform CBA members that if they wish
to participate on a committee for the following year, they must submit written notice to the
Executive Analyst. The Executive Analyst will then compile the list of interested parties, and supply
it to the President in December. The President, at their discretion, will then make appointments to
CBA committees effective the first of January, the following year.

Each statutory committee shall have a Chairperson and Vice Chairperson. Recommendations for
each are made by the CBA Vice President and approved by the CBA. The Chairperson is tasked with
running the committee meeting, open and closing the meeting, and counting the votes. The Chair is
also responsible for coordinating with staff the creation of the minutes for approval by the
committee and CBA. The Vice Chairperson assists the Chairperson, when necessary, and assumes
the Chairperson’s functions in his or her absence. Appointments to the MSG are made by the CBA
President.

Statutory committees are advisory in nature and are not policy setting committees. Prior to any
statutory committee discussing or taking action on a policy related issue, the Chairperson, Vice

Chairperson, or other designee should present the issue before the CBA for input and direction.

A.  STATUTORY COMMITTEES (Ref. Business & Professions Code §§ 5020, 5023, 5024, and
5096.21).

1. Enforcement Advisory Committee (EAC).
a. Purpose.
To assist the CBA in an advisory nature with its enforcement activities by:

e Serving in a technical advisory capacity to the Executive Officer and the
Enforcement Program. The EAC members may participate in investigative
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hearings along with staff investigators; counsel from the Attorney General's Office
and where appropriate, outside counsel.

e In an appropriate manner, consistent with the Administrative Procedure Act,
reporting its findings from any investigation or hearing to the CBA, or upon
direction of the CBA, to the Executive Officer.

e Reviewing open investigations upon request by Enforcement staff and providing
technical assistance.

e Reviewing closed investigations and reporting its findings and recommendations
to the CBA or upon direction of the CBA, to the Executive Officer.

e Making recommendations and forwarding reports to the CBA for action on any
matter on which it is authorized by the CBA to consider.

b. Membership.
The EAC is comprised of up to 13 licensees.
c. Meetings/Minutes.

The EAC meets approximately four times annually, generally for one day each
meeting. Minutes are prepared from the meeting, and presented to the CBA for
acceptance.

2. Peer Review Oversight Committee (PROC)
a. Purpose.

To act as an advisory committee and assist the CBA in its oversight of the Peer Review
Program by:

e Holding meetings as necessary in order to conduct business and report to the CBA
regarding the effectiveness of mandatory peer review.

e Ensuring that Board-recognized peer review program providers (Provider)
administer peer reviews in accordance with the standards set forth in Title 16,
California Code of Regulations Section 48:

0 Conduct an annual administrative site visit.

0 Attend peer review board meetings, as necessary but sufficient to evaluate and
assess the effectiveness of the program.

0 Attend peer review committee meetings, as necessary but sufficient to
evaluate and assess the effectiveness of the program.

0 Attend meetings conducted for the purposes of accepting peer review reports,
as necessary but sufficient to evaluate and assess the effectiveness of the
program.

0 Conduct reviews of peer review reports on a sample basis.
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0 Attend, on a regular basis, peer reviewer training courses.

e Evaluating any Application to Become A Board-recognized Peer Review Provider
and recommending approval or denial to the CBA.

e Referring to the CBA any Provider that fails to respond to any request.

e (ollecting and analyzing statistical monitoring and reporting data from each
Provider on an annual basis.

e Preparing an Annual Report to the CBA regarding the results of its oversight.

b. Membership.
The PROC is comprised of 7 licensees.

c. Meetings/Minutes.
The PROC meets approximately four times annually, generally for one day each
meeting. Minutes are prepared from the meeting, and presented to the CBA for
acceptance.

3. Qualifications Committee (QC)
a. Purpose.

To act as an advisory committee and assist the CBA in its licensure activities by:

e Conducting work paper reviews of experience of applicants appearing before the
committee.

e Interviewing employers that appear before the committee under the provision of
Section 69, of the Accountancy Regulations.

e Making recommendations and forwarding reports to the CBA for action on any
matter on which it is authorized to act.

b. Membership.
The QC is comprised of 16 licensees.

c. Meetings/Minutes.
The QC meets approximately four times annually, generally for one day each meeting.
An additional Section 69 review may be conducted by QC members approximately one
month prior to each committee meeting for those employers not in the geographic

area of the upcoming QC meeting. Minutes are prepared from the meeting, and
presented to the CBA for acceptance.
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B.

4. Mobility Stakeholder Group.
a. Purpose.

To consider whether the provisions of the practice privilege law are consistent with
the CBA’s duty to protect the public, and whether the provisions of the practice
privilege law satisfy the objectives of stakeholders of the accounting profession in
this state, including consumers.

b. Membership.

e  Two members of the CBA.

e  Two representatives of the accounting profession.
¢  Two consumer representatives.

¢  One CBA enforcement staff.

c. Meetings/Minutes.

All meetings of the MSG are subject to the Bagley-Keene Open Meeting Act. The MSG
chooses locations that are ADA compliant and easily accessible to the public,
applicants, and licensees. The MSG will alternate its meeting locations between
Northern California and Southern California to facilitate participation by the public
and its licensees. The CBA also recognizes its responsibility regarding the public’s
concern for the judicious use of public funds when choosing meeting facilities and
overnight accommodations. Minutes will be prepared from the meeting, and
presented to the CBA for acceptance.

5. Other Committees.
The CBA may create and appoint other committees consisting of certified public
accountants in good standing of this State or other qualified interested parties, who may
but need not be members of the CBA for the purpose of making recommendations on such
matters as may be specified by the CBA.

STANDING, AD HOC, and OTHER COMMITTEES/TASK FORCES.

1. Committee on Professional Conduct (CPC).
a. Purpose.

To assist the CBA in consideration of issues relating to professional conduct by:

e Considering and developing recommendations on issues that apply to the practice
of public accountancy and affect consumers.

e Considering, formulating, and proposing policies and procedures related to
emerging and unresolved issues.
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2.

3.

e Reviewing selected exposure drafts and developing recommendations to present
to the CBA.

Membership.
The CPC may be comprised of up to seven CBA members.
Meetings/Minutes.

The CPC generally meets before scheduled CBA meetings. Minutes are prepared
from the meeting, and presented to the CBA for acceptance.

Enforcement Program Oversight Committee (EPOC).

a.

Purpose.

To assist the CBA in the consideration of issues relating to the Enforcement Program
by:

e Reviewing and proposing revisions to the CBA’s Manual of Disciplinary Guidelines
and Model Disciplinary Orders.

e Providing oversight on enforcement goals and objectives.

e Recommending proposed legislative and/or regulatory changes related to the
Enforcement Program.

e Performing an internal audit of a closed and finalized enforcement case when
specific concerns are raised by the CBA in a final decision, in accordance with

established guidelines (Appendix 7).

e Defining the responsibilities of the CBA member liaison to the Enforcement
Advisory Committee.

Membership.

The EPOC may be comprised of up to seven CBA members.

Meetings/Minutes.

The EPOC generally meets before scheduled CBA meetings as deemed necessary.
Meetings to review the CBA’s Disciplinary Guidelines shall be held on a tri-annual

basis. Minutes are prepared from the meeting, and presented to the CBA for
acceptance.

Legislative Committee (LC).

d.

Purpose.
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To assist the CBA in its activities by:

e Reviewing, recommending, and advancing legislation relating to consumer
protection and the practice of public accountancy.

e Coordinating the need for and use of CBA members to testify before the
Legislature.

b. Membership.
The LC may be comprised of up to seven CBA members.

c. Meetings/Minutes.
The LC generally meets before scheduled CBA meetings. The frequency of the
meetings is determined by the urgency of the issue(s) at hand and as required by the
Chair. Minutes are prepared from the meeting, and presented to the CBA for
acceptance.

Strategic Planning Committee (SPC).

a. Purpose.

To assist the CBA in the development and implementation of the CBA Strategic Plan
by:

e Assisting with and overseeing the development of the CBA Strategic Plan on a
triennial basis.

e Reviewing progress on completing goals and objectives outlined in the CBA
Strategic Plan.

e Reporting updates to the CBA on a yearly basis, on the progress of the Strategic
Plan.

b. Membership.
e The SPC may be comprised of up to seven CBA members.
c. Meetings/Minutes.
e The frequency of the meetings is at least once per year, or as required by the
Chair. Minutes are prepared from the meeting and presented to the CBA for
acceptance.

Task Forces.

Under the CBA’s General Authority, the CBA may create Task forces, which are temporary
and terminate at a prescribed time. Task forces may be comprised of CBA members,
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licensees, staff, and the general public. For a list of all current task forces, refer to the
latest CBA and Committee roster. (Appendix 3)

National Committees.

The CBA encourages its members to participate in national committees, including
committees of the American Institute of Certified Public Accountants (AICPA) and
National Association of State Boards of Accountancy (NASBA). Members are presented
with information on committee participation and an interest form each year during the
March CBA meeting. Appendix 8 includes a link to NASBA and AICPA national
committees and information on participation.
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SECTION III.

REPRESENTATIONS ON BEHALF OF THE CBA

USE OF CBA STATIONERY.

Only correspondence that is transmitted directly by the CBA office may be printed or written
on CBA stationery. Any correspondence from a CBA, committee, or task force member
requiring use of CBA stationery or California Board of Accountancy/Department of Consumer
Affairs logo or emblem, should be transmitted to the CBA office for finalization and
distribution. Any correspondence transmitted directly from a CBA, committee, or task force
member must be printed or written on their personal, firm, or business stationery.

Members have the option of obtaining a CBA email account solely for the purpose of
conducting CBA board-related business. Members obtaining a CBA email account are subject
to the provisions identified in DCA Policy ISO 0501, regarding Acceptable Use of Information
Technology Systems. A copy of the policy will be provided upon request for a CBA email
account.

TESTIMONY BEFORE THE LEGISLATURE.

Primary responsibility for testifying before the Legislature is the responsibility of the
Executive Officer and CBA President, or their designee, as delegated by the CBA. Members are
also asked to participate as deemed necessary by the President.

PUBLIC AND MEDIA RELATIONS.

It is important that the consumers of California have information regarding the activities,
responsibilities, and mission of the CBA. This information must be disseminated properly and
responsibly. Information is conveyed to consumers, licensees, examination applicants,
constituents, and other stakeholders by two mechanisms: responding to inquiries, and
initiating the release or communication of information. Nearly all information to consumers
and the general public is communicated through the Internet, e-mail, and the news media;
other information is conveyed by professional organizations, such as consumer advocacy
groups, other regulatory entities, and professional society publications.

[t is the CBA’s policy to provide the public with as much information as possible about its
activities in a manner that is both objective and factual. For example, the CBA’s tri-annual
publication, UPDATE, and the CBA’s website list disciplinary actions taken against licensees.
This information provides the name and locality of the licensee, the license number, the cause
for discipline, the effective date of discipline, and the code violation(s) that were cited in the
findings.

The CBA’s website also has a License Lookup feature. Consumers and licensees can check the
status of California licensed_individuals, partnerships, corporations, and out-of-state
accounting firms registered in California. The License Lookup feature also provides
Consumers a link to search out-of-state licensed CPAs.
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Statements to the News Media: To establish a foundation for accurate news coverage
regarding CBA activities, statements to the news media by the Executive Officer, the CBA
President, or their designee, are to be confined to matters of procedure and matters of fact
already on the record. All information conveyed must be fact, not opinion. Editorializing or
interpreting the facts of a situation is inappropriate and can lead to misunderstandings and
misinformation.

When queried about matters under investigation, in which an Accusation has not been filed, it
is the policy of the CBA for the spokesperson to state: “It would be premature to discuss any
matter that may or may not be under investigation by the CBA.”

NEWS RELEASES.
The CBA issues three categories of news releases:

e Declarations of disciplinary actions when the CBA deems such an action necessary or
desirable

e Information about CBA actions, findings, or other facts or details related to matters in
which the consumers of California are clearly involved

e Information about the CBA’s policies, actions, activities, or programs which may affect the
consumers of California

The authority for issuing news releases relating to routine CBA business and notice of
disciplinary actions resides with the Executive Officer and CBA President, who decide jointly
whether a news release is appropriate.

News releases, information in UPDATE and on the website reporting actions by the CBA
during closed session relating to disciplinary cases, may not be released for a period of 30
days, pending appeal by the respondent. If a writ of mandate is filed within the 30 days, the
disciplinary action will still be published unless a stay order is issued by the court. In all
instances, the composition of the vote of CBA members in closed session is not a matter of
public record.

The content of each news release will determine the course of review the document must
take. The Executive Officer, in consultation with the CBA President, will identify those parties
to review each news release and identify the responsible party to draft the news release.
While legal counsel will review the material prior to dissemination, final review, and
authority to disseminate the news release is the charge of the CBA President, or his or her
designee.

RESPONDING TO INQUIRIES.

All technical, license, or disciplinary inquiries to a CBA, committee, or task force member from
applicants, licensees, or members of the public should be referred to the Executive Officer.
Contact of a CBA, committee, or task force member by a member of the news media should be

referred to the Executive Officer.

Other inquiries may be received such as:
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Public Records Act — permits the CBA to withhold disclosing information during a pending
investigation.

SPEAKING ENGAGEMENTS.

CBA, committee, and task force members sometimes are requested to make presentations
before various organizations regarding CBA business or activities. Such requests must be
approved by the CBA President or the Executive Officer. A written list of topics the speaker
intends to present must be provided prior to the presentation.

UPDATE (Reference Business and Professions Code section 5008).

The CBA issues a tri-annual periodical publication UPDATE. This publication serves as a
communication link between the CBA, its licensee population, and other interested parties.

All articles and any information offered for submission to the UPDATE for publication should
be submitted to the UPDATE staff managing editor. All material, including informational or
instructive articles, notices, forms, proposed statutory or regulatory language, or any other
information for publication should be presented in final form. Upon receipt, all material will
be reviewed by the UPDATE staff, appropriate CBA division managers and the Executive
Officer, and subsequently forwarded to the and DCA’s Communications and Education
Division, Legal Office and Executive Office for review before publication. Issues of UPDATE
are also posted on the CBA’s website.
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SECTION 1V.

BOARD MEMBER REQUIRED TRAINING AND FORMS

California law requires various training and forms be completed by those who are appointed to

positions within State of California Government. The training and forms are necessary to ensure

members are aware of, and adhere to, the applicable laws surrounding conflict of interest, ethics,
| and-sexual harassment prevention, and defensive driving.

In addition to the required training, the Department of Consumer Affairs also requires new
members to attend a Board Member Orientation session.

A.  CONFLICT OF INTEREST - GENERAL GUIDELINES.

The Political Reform Act of 1974 (Proposition 9), as it governs conflicts of interest, was
primarily designed to prevent persons from financially benefiting by virtue of their official
position.

This act requires state agencies to adopt a Conflict of Interest Code that outlines the specific
responsibilities of CBA members and employees in that agency. There are two major aspects
of the Political Reform Act included in the Conflict of Interest Code: one refers to
disqualification, the other to financial disclosure. CBA members have responsibilities under
each of these aspects which are separately discussed.

DCA also has an on-line resource center for board members where information regarding
conflict of interest can found at:
http://www.dcaboardmembers.ca.gov/member_info/conflict_interest.shtml

1. Disqualification.

Government Code Section 87100 sets forth the general prohibition: "No public official at
any level of state or local government shall make, participate in making or in any way
attempt to use his official position to influence a governmental decision in which he
knows or has reason to know he has a financial interest."

Any CBA member who has a financial interest must disqualify himself/herself from
making or attempting to use his/her official position to influence the decision. The
question of whether a CBA member has a financial interest that would present a legal
conflict of interest is a complex one and must be decided on a case-by-case review of the
particular facts involved. For more information on disqualifying yourself due to a possible
conflict of interest, please refer to the Fair Political Practice Committee’s manual, located
on their website. http://www.fppc.ca.gov/index.php?id=37

2. Financial Disclosure.

The Conflict of Interest Code also requires all CBA members to file annual financial
disclosure statements. This is accomplished by submitting a Form 700 - Statement of
Economic Interest (Appendix 9). New CBA members are required to file a disclosure
statement within 30 days after assuming office; or, if subject to Senate confirmation, 30
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days after being appointed or nominated. Annual financial statements must be filed not
later than April 1 of each year.

A "leaving office statement” must also be filed within 30 days after an affected CBA
member or other official leaves office.

CBA members are not required to disclose all their financial interests. Government Code
Section 87302 (b) indicates when an item is reportable:

An investment, interest in real property, or income shall be made reportable by the
Conflict of Interest Code if the business entity in which the investment is held, the interest
in real property, or the income or source of income may foreseeably be affected materially
by any decision made or participated in by the designated employee by virtue of his or her
position.

To determine what investments, interests in property or income must be reported by a
CBA member, reference should be made to the DCA's Conflict of Interest Code. Questions
concerning particular financial situations and related requirements should be directed to
the DCA's Legal Office. More information is also available on DCA’s website,
http://www.dca.ca.gov/publications/coi regs.pdf

DCA’s Policy: Incompatible Activities (Reference Government Code Section 19990).

The following is a summary of the employment, activities, or enterprises, which might
resultin, or create the appearance of being inconsistent, incompatible, or in conflict with
the duties of state officers:

e Using the prestige or influence of a state office or employment for the officer’s or
employee’s private gain or advantage, or the private gain or advantage of another.

e Using state time, facilities, equipment, or supplies for the officer’s or employee’s
private gain or advantage, or the private gain or advantage of another.

e Using confidential information acquired by virtue of state employment for the officer’s
or employee’s private gain or advantage, or the private gain or advantage of another.

e Receiving or accepting money, or any other consideration, from anyone other than the
state for the performance of an act which the officer or employee would be required
or expected to render in the regular course or hours of his or her state employment or
as a part of his or her duties as a state officer or employee.

e Performance of an act in other than his or her capacity as a state officer or employee
knowing that such an act may later be subject, directly or indirectly, to the control,
inspection, review, audit, or enforcement by such officer or employee or the agency by
which he or she is employed. [This, of course, would not preclude an “industry”
member of a CBA or commission from performing the normal functions of his or her
occupation.]
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e Receiving or accepting, directly or indirectly, any gift, including money, any service,
gratuity, favor, entertainment, hospitality, loan, or any other thing of value from
anyone who is doing or is seeking to do business of any kind with the state or whose
activities are regulated or controlled in any way by the state, under circumstances
from which it reasonably could be inferred that the gift was intended to influence him
or her in his or her official duties or was intended as a reward for any official action on
his or her part.

o The aforementioned limitations do not attempt to specify every possible limitation on
employee activity that might be determined and prescribed under the authority of
Section 19990 of the Government Code. DCA’s Incompatible Work Activities Policy
and Procedure OHR 10-01 is included in Appendix 10. This policy acknowledgement
is required when a member is initially appointed.

B.  ETHICS TRAINING REQUIREMENT

With the passage of Assembly Bill 2179 (1998 Chapter 364), state appointees and employees
in exempt positions are required to receive an ethics orientation within the first six months of
their appointment and every two years thereafter. To comply with that directive you may
either complete the interactive training on the website of the Office of the Attorney General or
view an interactive video available upon request. Ethics training information may be found
at: http://www.dcaboardmembers.ca.gov/training/ethics orientation.shtml

C. SEXUAL HARASSMENT PREVENTION TRAINING

In accordance with the DCA Sexual Harassment Prevention (SHP) Policy (EEO 12-01),
(Appendix 11) and to ensure compliance with Assembly Bill (AB) 1825 (Reyes, Chapter 933,
Statutes of 2004), all DCA employees are required to receive biennial Sexual Harassment
Prevention training. The training is mandatory for Rank and File Employees, Temporary
Employees (Retired Annuitants, Proctors, Seasonal Employees, and Student Assistants),
Managers, Supervisors, Board, Committee Members, and Commission Members. The SHP
training titled Preventing Harassment and Other EEO Issues at Work: It’s All About Respect (AB
1825 Compliance) offers real life scenarios and interactive question and answer segments.

DCA requires that all employees complete Sexual Harassment Prevention Training isrequired

within six months of appointment and everytwe-{2}-yearsin every odd calendar year.
Training is offered via webinars or in a classroom.

D. DEFENSIVE DRIVERS TRAINING REQUIREMENT

Pursuant to the State Administrative Manual, all State employees, which includes board and
committee members, who drive a vehicle on official state business must complete the
Department of General Services approved Defensive Driver Training (DDT) within the first six
months of their appointment and every four years thereafter. Defensive Driver Training

information may be found at:
http://www.dgs.ca.gov/orim/Programs/DDTOnlineTraining.aspx

E. BOARD MEMBER ORIENTATION TRAINING
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Newly appointed_and reappointed members are required to attend a Board Member
Orientation session within one year of assuming office. The orientation covers the
information member previously mentioned regarding required training, in addition to
covering other topics that will ensure a members success, including an overview of DCA, the
Bagley-Keene Open Meetings Act, the Discipline Process, and the Administrative Procedure
Act. This training is in addition to a CBA specific orientation provided by CBA staff.

DCA also maintains a website which serves as a resource center for board members. The
website link is provided in Appendix 12.
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SECTION V.

EXPENSE REIMBURSEMENT

A. PER DIEM AND TRAVEL.
1. Board Member Travel

CBA staff is always available to assist members with any CBA-related travel arrangements

including-flight- air or train transportation, car rental, and any lodging that is not
associated with a board/committee meeting room block. errental-earneeds: If a CBA

member chooses to coordinate their own flight travel arrangements, they should use
www.SWABIZ.com- CalTravelStore’s online portal www.concur.com to book their travel.

Nno a 1 dedin-Abbend a¥aia¥a' alD-

99039695,1RN:-57448}. Member’s Concur accounts will be setup by CBA staff using th
member’s personal email address and = - a temporary password, which

will be sent to you via email by the CBA board relations analyst. Prior to travel, members
will need to update the temporary password and add any applicable information,

including rewards/frequent flyer traveler information and TSA Pre ¥’ Known Traveler

Number.

More information regarding CalTravelStore can be found at:
http://www.caltravelstore.com.

CBA members are also encouraged to utilize the most economic source of transportation
available. For example, if there is a shuttle from the airport to the hotel available, it is not
fiscally responsible to rent a car or take a taxi.

2. Lodging for Board/Committee Meeting.

Approximately four weeks before CBA and Committee meetings, the Executive Analyst
will send out a memorandum detailing the name and address of the chosen hotel where a
room block has been setup for lodging. Each member must contact the hotel directly to
secure a room reservation. CBA staff is available to assist CBA members in making travel
reservations, or members are free to coordinate them on their own.

3. Reimbursement for Travel and Per Diem expenses.

All new CBA members are provided with an electronic copy of the Per Diem and Travel
Expense Worksheet when they are appointed. A paper copy is also available at all
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meetings. (Appendix 13). Please complete the worksheet, and return it to the CBA office
as soon as possible following the CBA meeting. Staff cannot process your Per Diem and
travel expense claim without it. A few key notes regarding the completion of the form:

e The form is actually two forms in one. The top section authorizes the payment of Per
Diem of $100 per day; the bottom section is where CBA members claim expenses for
reimbursement.

e Please make sure to complete the time section of the Travel Expense Claim. Breakfast,
lunch, dinner, and incidental payments all correspond to the time the traveler left and
arrived at travel headquarters.

e Inorder to complete your travel expense claim, you must submit the original copy of
all receipts, with the exception of meals. This includes a copy of your airline itinerary
and hotel receipt. Please make sure that the hotel receipt you submit has a zero
balance. DCA will NOT pay any receipts that show a balance due.

e When requesting reimbursement for personal vehicle mileage, you must include
where the trip originated from, where it ended, and the license plate number of the
vehicle. For example, enter From: Home, 123 Green Street, Sacramento, CA 95815 To:
CBA Office, 2000 Evergreen St., Sacramento, CA 95815.

Travel expenses are reimbursed in accordance with the policies found within the California
Code of Regulations, Title 2 (Personnel Administration), Division 1 (Administrative
Personnel), Chapter 3 (Department of Personnel Administration), Subchapter 1 (General Civil
Service Rules), Article 2 (Travel Expenses), and employee Memoranda of Understanding
(MoOU).

The Department of Consumer Affairs has compiled a guide to assist in interpreting the various
policies, which is what CBA staff use when processing travel expense claims. The DCA Travel
Guide is provided as Appendix 14.
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SECTION VI.

COMMONLY USED ACRONYMS

AAA
AB
AEO
AG
AICPA
ALD
AL]
APA
BCSHA
BPC
BreEZe
CA

CAC
CalCPA
CalHR

CBA
CBT
CCR
CE
CFE
CLEP
CMA
CORI
CPA
CPAVerify
CPC
CPE
CPIL
CSEA
CTEC
DA
DAG
DCA
DGS
DOF
DOI
EA
EAC
EO
EPOC
FAF
FASB
FTB
GAAP

American Accounting Association

Assembly Bill

Assistant Executive Officer

Attorney General

American Institute of Certified Public Accountants
Accountancy License Database

Administrative Law Judge

Administrative Procedure Act

Business, Consumer Services, and Housing Agency
Business and Professions Code

DCA’s New Automated On-Line Licensing System
Chartered Accountant

Compliance Assurance Committee (NASBA)
California Society of Certified Public Accountants
California Department of Human Resources (Formerly State Personnel Board and
Department of Personnel Administration)
California Board of Accountancy

Computer Based Testing

California Code of Regulations

Continuing Education

Certified Fraud Examiner

College Level Examination Program

Certified Management Accountant

Criminal Offender Record Information

Certified Public Accountant

Centralized database of licensing professionals from participating jurisdictions
Committee on Professional Conduct

Continuing Professional Education

Center for Public Interest Law

California Society of Enrolled Agents

California Tax Education Council

District Attorney

Deputy Attorney General

Department of Consumer Affairs

Department of General Services

Department of Finance

Division of Investigation

Enrolled Agent

Enforcement Advisory Committee

Executive Officer

Enforcement Program Oversight Committee
Financial Accounting Foundation

Financial Accounting Standards Board

Franchise Tax Board

Generally Accepted Accounting Principles
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GAAS
GAGAS
GAO
GASB
IASB
ICPA
iExam
IFRS
IH

IRS

LC
MOU
MSG
NASBA
NPRC
OAHA
OAL
PA
PCAOB
PROC
QC
RAB
SAS

SB

SCA
SCO
SEC
SSAEs
SSARS
TEC

Generally Accepted Accounting Standards

Generally Accepted Government Accounting Standards
Government Accounting Office

Governmental Accounting Standards Board
International Accounting Standards Board
Investigative Certified Public Accountant
International Delivery of the Uniform CPA Exam
International Financial Reporting Standards
Investigative Hearing

Internal Revenue Service

Legislative Committee

Memorandum of Understanding

Mobility Stakeholder Group

National Association of State Boards of Accountancy
National Peer Review Committee (AICPA)

Office of Administrative Hearings

Office of Administrative Law

Public Accountant

Public Company Accounting Oversight Board

Peer Review Oversight Committee

Qualifications Committee

Report Acceptance Body (CalCPA)

Statement on Auditing Standards

Senate Bill

Society of California Accountants

State Controller's Office

Securities and Exchange Commission

Statements on Standards for Attestation Engagements
Statement on Standards for Accounting and Review Services
Travel Expense Claim
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SECTION VII.

RESOURCE LIST

APPENDIX 1 CBA Strategic Plan
http://www.dca.ca.gov/cba/publications/stratpln2013-2015.pdf

APPENDIX 2 DCA guide to the Bagley Keene Open Meeting Act
http://www.dca.ca.gov/publications/bagleykeene_meetingact.pdf

APPENDIX 3 CBA and Committee Roster
http://www.dca.ca.gov/cba/board_info/commitroster.pdf

APPENDIX 4 Uniform CPA Examination Handbook
http://www.dca.ca.gov/cba/publications/exambook.pdf

APPENDIX 5 CPA Licensing Applicant Handbook
http://www.dca.ca.gov/cba/publications/applbook.pdf

APPENDIX 6 CPA License Renewal Handbook
http://www.dca.ca.gov/cba/publications/applbook.pdf

APPENDIX 7 Guidelines for Performing an Internal Audit of a Closed and Finalized
Enforcement Case (Attachment)

APPENDIX 8 NASBA and AICPA National Committees:
http://www.nasba.org/mc/committees/
https://volunteers.aicpa.org/

APPENDIX 9 Form 700 - Statement of Economic Interests
http://www.fppc.ca.gov/forms/700-13-14/Form700-13-14.pdf

APPENDIX 10 DCA’s Incompatible Work Activities Policy and Procedure OHR 10-01
(Attachment)

APPENDIX 11 DCA’s Sexual Harassment Prevention Policy EEO 12-01
(Attachment)

APPENDIX 12 DCA’s Board Member Resource Center

http://www.dcaboardmembers.ca.gov/index.shtml

APPENDIX 13 Swabiz-lnfermatien;Per Diem and Travel Expense Worksheet with Travel
Reimbursement Guidelines (Attachment)

APPENDIX 14 DCA Travel Guide (Attachment)
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CBA Item IV.D.
January 22, 2015

Update on the CBA 2013-2015 Communications and Outreach Plan

Presented by: Lauren Hersh, Information & Planning Manager
Date: January 7, 2015

Purpose of the Item
The purpose of this agenda item is to keep the California Board of Accountancy (CBA)
informed of communications and outreach efforts and activities.

Action(s) Needed
No specific action is required on this item.

Background
As requested by the CBA, staff is providing regular updates regarding the

communications and outreach activities which have taken place since the last CBA
meeting.

Comments

Outreach

Staff is planning for an outreach event in conjunction with the California Society of CPAs
at the University of California, Berkeley this spring. The CBA has also been invited to
present at the University of California, San Diego, possibly in September 2015 if the
CBA meeting is held in San Diego at that time.

Social Media

Five CBA tweets were recognized in November by California Government Tweets as
being among the most successful by a California government agency by virtue of link
visits, re-tweets and engagement. One of the tweets “FASB Weighs Delaying New
Revenue Rule” that linked to a CFO.com article on the subject ranked fifth on November
18, one of the highest rankings the CBA has received since launching its Twitter
account. The tweet congratulating the new CBA officers immediately after the election
was also recognized, ranking as the 31 most engaging tweet on November 25. The
CBA currently has 2,880 Facebook fans, 1,560 Twitter followers and 914 LinkedIn
connections. On Pinterest, the CBA maintains five boards, has 351 pins and 95
followers.
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Press Releases

The chart below illustrates the number of press advisories, topical news releases and
enforcement press releases issued in 2012, 2013, and to date for 2014. News releases
and press advisories are now being shared via social media as well as through
traditional distribution methods. In addition to reaching reporters who follow us on
Twitter, social media distribution provides the public with another opportunity to access
information directly from the CBA.

Press Releases 2012 2013 2014

Press advisories & topical news releases 19 19 22

Enforcement press releases 35 56 38

Total 54 75 60
E-News

E-News subscriptions have increased by 98 since the last report. The table below
indicates the number of subscribers by areas of interest, with many subscribers
choosing more than one area of interest. New subscriptions to UPDATE and
Statutory/Regulatory information account for about half of the new subscriptions.

List Name External | Internal | Total
California Licensee 9,546 58 9,614
Consumer Interest 4,411 61 4,483
Examination Applicant 2,880 47 2,930
Licensing Applicant 3,518 51 3,573
Out-of-State Licensee 2,310 51 2,371
Statutory and Regulatory 7,677 67 7,755
CBA Meeting Info & Agenda Materials 3,576 49 3,648
UPDATE Publication 7,241 29 7,296
Total subscriptions 41,159 |413 41,572
Publications

The Winter 2015 edition of UPDATE is in production. Topics include: New Leadership,
Sunset Review, mobility law, the updated Consumer Assistance Booklet, and tips on
keeping clients’ information secure during tax season. The Winter edition is scheduled
to be mailed out in mid-February.

Fiscal/Economic Impact Considerations
None.

Recommendation
None.




CBA Item V.A.
January 22, 2015

California Board of Accountancy

Report on Licensing Division Activity
As of November 30, 2014

Licensee Population

Tvpe of License As of As of As of
yp June 30, 2013 June 30, 2014 Nov. 30, 2014
CPA 87,015 90,912 91,581
PA 105 85 82
Partnership 1,431 1,460 1,476
Corporation 3,835 3,995 4,064

Contact with CBA Stakeholders

Telephone Calls Received FY 2012/13 FY 2013/14 FY 2014/15
Examination Unit 22,610 18,815 8,932
Initial Licensing Unit 24,006 27,889 9,827
Ic_:lcense Renewgl and Continuing 20.958 25172 11,798

ompetency Unit
Practice Privilege Unit 921 663 174

Emails Received FY 2012/13 FY 2013/14 FY 2014/15
Examination Unit 11,551 10,867 5,260
Initial Licensing Unit 9,670 14,098 5,670
License Renewa_l and Continuing 9.601 14.488 7568
Competency Unit
Practice Privilege Unit 583 381 122

Examination Unit

e The Examination Unit recently hired one Retired Annuitant Staff Services Analyst and is

presently recruiting to fill one Permanent Intermittent Office Technician position.

¢ On November 6, 2014, staff performed CPA Examination site visits of two Prometric testing

centers in San Francisco.




California Board of Accountancy
Report on Licensing Division Activity

As of November 30, 2014

CPA Examination Applications FY 2012/13 | FY 2013/14 | FY 2014/15
First-Time Sitter
Total Received 7,175 6,661 2,731
Total Processed 7,462 6,720 3,623
Average Days to Process 25 20 28
Repeat Sitter
Total Received 18,584 17,044 6,618
Total Processed 18,685 17,455 6,416
Average Days to Process 8 6 11
CPA Examination Special Requests FY 2012/13 | FY 2013/14 | FY 2014/15
Conditional Credit and Notice to Schedule Extensions*
Total Received 114 173 75
Total Completed 104 176 60
Average Days to Process 16 18 24
Educational Qualification Appeals**
Total Received 40 50 9
Total Completed 37 52 9
Average Days to Process 20 22 12
Special Accommodation Requests**
Total Received 69 172 83
Total Completed 69 178 80
Average Days to Process 8 12 21

* These statistics were not tracked prior to January 1, 2013.
** These statistics were not tracked prior to April 1, 2013.




California Board of Accountancy
Report on Licensing Division Activity

As of November 30, 2014

New Educational Requirements

Advisory Reviews FY 2012/13 | FY 2013/14 | FY 2014/15

Total Reviews Completed - 445 1,031
Met All Requirements - 166 586
Deficient 150 Only - 59 116
Deficient Ethics Only - 51 68
Other Combination of Deficiencies 169 149
Approved Masters Degree - 6 65

Average Days to Process* - 26 63

* Number of days from exam approval to issuance of new educational requirements review status letter.

Initial Licensing Unit

e The Initial Licensing Unit (ILU) is presently recruiting to fill one Associate Governmental

Program Analyst (AGPA) position.

e The ILU welcomed Ben Simcox, CPA, as a new AGPA, ILU Coordinator on December 15,

2014.

e On November 6, 2014, the Licensing Chief attended an outreach engagement at the
University of San Francisco to provide information and answer questions regarding CPA

examination and licensure requirements.

Individual License Applications FY 2012/13 | FY 2013/14 | FY 2014/15
Certified Public Accountant
Total Received 3,654 4,600 1,206
Total Processed 3,474 4,906 1,020
Average Days to Process 25 24 16
Method of Licensure
Pathway 0 4 0 0
Pathway 1 — attest 416 522 78
Pathway 1 — general 543 824 110
Pathway 2 — attest 756 928 154




California Board of Accountancy
Report on Licensing Division Activity

As of November 30, 2014

Pathway 2 — general 1,755 2,560 413

New Requirements — attest n/a 17 61

New Requirements — general n/a 55 204

Certification Requests FY 2012/13 | FY 2013/14 | FY 2014/15

Total Received 1,073 1,039 461

Total Processed 1,073 972 458

Average Days to Process 20 22 24

Firm License Applications FY 2012/13 | FY 2013/14 | FY 2014/15

Corporation

Total Received 221 210 94

Total Processed 174 200 75

Average Days to Process 14 17 14
Partnership

Total Received 89 91 27

Total Processed 70 92 34

Average Days to Process 14 17 14
Fictitious Name Permit

Total Received 169 183 59

Total Processed 105 139 36

Average Days to Process 14 17 14

License Renewal and Continuing Competency Unit

¢ The License Renewal and Continuing Competency (RCC) Unit has approved two regulatory
review courses bringing the total number of Board-approved courses to 23 with one provider
electing not to renew its course.

e The RCC Unit recently filled a full-time Office Technician position and is presently recruiting

to fill one Retired Annuitant Staff Services Analyst position.

4




California Board of Accountancy
Report on Licensing Division Activity

As of November 30, 2014

License Renewal FY 2012/13 | FY 2013/14 | FY 2014/15
Total Licenses Renewed
Certified Public Accountant 38,334 39,164 16,872
Public Accountant 25 12 7
Corporation 1,560 1,526 549
Partnership 579 572 172
License Renewal Verification
CPA/PA Applications Reviewed 36,927 39,605 12,294
Deficient Applications Identified 4,064 5,659 3,704
Compliance Responses Received 3,453 4,128 3,137
Outstanding Deficiencies 558 1,510 1,522
Top Three Renewal Deficiencies
1: _ Peer Re\{iew Peer Re\{iew
Form Form
5 _ Re_nevyal , Re_neV\_/aI ,
Application Application
3 -- Ethics CE® Ethics CE®
CE Audits
Licensees Selected for Audit 30 855 450
Outstanding Audits 0 484 143
Compliance Letters Sent 30 374 788
Enforcement Referrals* 53 582 378

-- Previously, license renewal applications that were identified as deficient due to more than one reason were categorized and

reported as a “multiple” deficiency. Beginning January 1, 2014 this category was expanded to provide a more accurate accounting

of each deficiency type identified.

1 — Failure to submit/incomplete/filed on behalf of firm — peer review reporting form.

2 — Failure to submit/incomplete license renewal application.
3 — Failure to complete four hours of ethics continuing education.

* Enforcement Referrals include license renewal-related deficiencies such as CE, fingerprints, and peer review.




California Board of Accountancy
Report on Licensing Division Activity

As of November 30, 2014

Retired Status FY 2012/13 | FY 2013/14 | FY 2014/15
Applications Received -- -- 386
Applications Failing to Meet Minimum B _ 8
Qualifications
Applications Pending Review -- -- 33
Applications Approved -- -- 345

Practice Privilege Unit

Practice Privilege FY 2012/13 | FY 2013/14 | FY 2014/15

Out-of-State Accounting Firm Registrations
Approved -- 209 61
Pending Review -- 0 2
Pending Correction of Deficiencies -- 5 2
Enforcement Referrals -- 11 1




CBA Item VI.A.

California Board of Accountancy
January 22, 2015

Enforcement Activity Report
Report as of November 30, 2014

Complaints

Complaints/Records of Convictions FY 2012/13 | FY 2013/14 | FY 2014/15

Received 3,271 3,255 1,144
Internal — Peer Review (Failure to Respond) 1,800 1,481 0
Internal — Peer Review (Other)* 508 411 214
Internal — All Other 510 969 731
External 453 394 199

Assigned for Investigation 2,951 2,969 804

Closed — No Action 329 289 341

Average Days from Intake to Closure or 3 4 3

Assignment for Investigation

Pending 3 0 0

Average Age of Pending Complaints (days) 3 0 0

* Peer Review (Other) internal complaints typically include investigation of failed peer review reports, failure to comply
with peer review citations, filing an incorrect Peer Review Reporting Form, or renewing a license without undergoing

a peer review when a peer review is required.

Comments

o The California Board of Accountancy (CBA) received nearly 200 additional
complaints since the last reporting period.

« The majority of the complaints received are from internal units within the CBA. The
top three reasons that comprise the internal complaints continue to be conviction of
a crime, peer review (failing to submit the Peer Review Reporting (PR-1) form and/or
discrepancies between the licensees’ responses on the PR-1 form and accounting
and auditing continuing education question on the license renewal application), and

various continuing education deficiencies.

o This fiscal year, the CBA received 199 external complaints, which is comparable to
the same period last year. These complaints are received from various sources
such as the public, anonymous persons, societies/trade organizations, licensees,
and other government agencies. The top reasons that comprise external complaints

are unlicensed practice and peer review.

« The number cases closed with no action taken has risen from approximately eight
percent in the last fiscal year to 29 percent to date this fiscal year. The rise is
attributed to the high number of Criminal Offender Record Information cases
resulting from the implementation of mandatory fingerprinting that are ultimately

closed.
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California Board of Accountancy

Enforcement Activity Report
Report as of November 30, 2014

Investigations

Investigations FY 2012/13 | FY 2013/14 | FY 2014/15
Assigned 2,951 2,969 804
Internal — Peer Review (Failure to Respond) 1,794 1,481 0
Internal — Peer Review (Other) 437 407 214
Internal — All Other 361 740 420
External 359 341 170
Closed 2,872 2,669 750
Average Days to Close 73 74 144
Total Investigations Pending 518 825 884
< 18 Months 500 774 806
18-24 Months 17 42 67
> 24 Months 1 9 11
Average Age of Open Cases (days) 166 202 223
Median Age of Open Cases (days) 104 153 173

Chart A pie graph on Page 9 illustrates the percentage of open cases by length of time.
Comments

o The CBA closed 153 investigations and the average days to close investigations
decreased from 150 to 144 since the previous report. The CBA is consistently
closing investigations while experiencing an increase in workload.

« The CBA presently has 11 investigations that have been pending over 24 months.
These cases are the most complex investigations requiring additional time to
resolve. The status of the investigations are as follows:

— Three investigations are on-going.

— Two investigations are pending Investigative Hearings set for January 29, 2015.

— An Investigative Hearing was conducted on December 11, 2014, and the case
will be referred to the Attorney General (AG) once the report is finalized.

— Five investigations have reports in process and will be referred to the AG.



California Board of Accountancy

Enforcement Activity Report

Report as of November 30, 2014

Discipline

Attorney General Referrals FY 2012/13 | FY 2013/14 | FY 2014/15

Referrals 62 74 44

Accusations Filed 50 34 15

Statements of Issues Filed 3 8 6

Petitions for Revocation of Probation Filed

Closed 58 31 35
Via Stipulated Settlement 39 21 31
Via Proposed Decision 5 4 0
Via Default Decision 14 4

Discipline Pending 57 95 109
< 18 Months 52 82 95
18-24 Months 2 10 9
> 24 Months 3 3 5

Chart B pie graph on Page 9 illustrates the percentage of cases pending at the AG Office by length of time.

Comments

e There are five cases pending at the AG’s Office for more than 24 months. The
current status of the cases, which includes four carried over from the last report, are

as follows:

— A writ was filed with the California Superior Court in August 2012 following
adoption of a proposed decision and denial of a Petition for Reconsideration in
July 2012. A Superior Court hearing was held in June 2013 and the Court issued
a tentative decision in September 2013; however, additional testimony was taken
on February 27, 2014 and arguments were heard on March 27, 2014. A decision
was issued on August 28, 2014 denying the writ of mandate. The stay previously
issued was dissolved and the CBA’s decision revoking the Petitioner’s license
became effective. However, the Petitioner immediately filed a Notice of Appeal
with the Appellate Court seeking a stay of the decision. A hearing regarding a
motion requesting a trial took place on December 12, 2014.

— The matter was heard by an Administrative Law Judge (ALJ) and the proposed
decision was non-adopted by the CBA. This matter was deliberated at the
November 20-21, 2014 CBA meeting. The decision was signed by the CBA
Vice-President in December 2014 and will be effective January 18, 2015.




California Board of Accountancy

Enforcement Activity Report
Report as of November 30, 2014

— Two cases are scheduled for a hearing with the Office of Administrative Hearings
(OAH) on January 7, 2015 and February 26, 2015, respectively.

— An OAH hearing was held in September 2014 and the matter was held open by
the ALJ until October 2014 to allow the Respondent to submit mitigating
evidence. The CBA is waiting for the Proposed Decision from the ALJ.



California Board of Accountancy
Enforcement Activity Report

Report as of November 30, 2014

Citations and Fines

Citations FY 2012/13 FY 2013/14 FY 2014/15
Total Citations Issued 1,883 1,522 115
Total Fines Assessed $532,400 $399,020 $37,900
Peer Review (Failure to Respond) 1,800 1,481 0
Peer Review Fines Assessed $450,000 $370,250 $0
Other Citations 83 41 115
Other Fines Assessed $82,400 $28,770 $37,900
Other Fines Average $993 $702 $330
Averagg number of days fro_m r.ecelpt of a 67 33 135
complaint to issuance of a citation
Top 3 Violations Resulting in Citation
1: Response to Response to CE Basic
" | CBA Inquiry CBA Inquiry Requirements
(Reg 52) (Reg 52) (Reg 87)
9 CE Basic CE Basic Name of Firm
" | Requirements | Requirements (BPC 5060)
(Reg 87) (Reg 87)
3 Practice Name of Firm Response to
" | Without Permit | (BPC 5060) CBA Inquiry
(BPC 5050) (Reg 52)

Comments

As noted in previous reports, the current year average for number of days to issue a
citation is higher than the two previous fiscal years due to the high volume and
efficiency with which Peer Review (Failure to Respond) citations were issued.

The Other Fines Average amount of $330 is lower than the two previous fiscal years.
The fine amount assessed varies from $100 to $5,000 and is determined on a case-
by-case basis. Factors that may increase or decrease the fine amount include
aggravating or mitigating circumstances, and length of time the violation existed.




California Board of Accountancy

Enforcement Activity Report
Report as of November 30, 2014

Probation Monitoring

Monitoring Activities

Number of Licensees on Probation as of Last Report 74
New Probationers 9
Total Number of Probationers 83

Out-of-State Probationers

Probation Orientations Held

o Upon completion of the disciplinary process, matters are referred to a CBA
Probation Monitor for tracking and compliance with the terms of probation. The last
probation meetings were held in conjunction with the Enforcement Advisory
Committee (EAC) meeting on December 10, 2014.

« Additional probation orientations are in the process of being scheduled in
conjunction with the January 29, 2015 EAC meeting.

e In 2015, staff will provide the CBA with an educational presentation on probation
monitoring activities.



California Board of Accountancy

Enforcement Activity Report
Report as of November 30, 2014

Criminal Offender Record Information (CORI)

CORI Fingerprints FY 2014/15
Notification Letters Sent 8,219
CORI Compliances Received 4,991
Non-Compliance Notifications 128
CORI Enforcement Cases FY 2014/15
Received 216
Assigned for Investigation 29
Closed — No Action 180
Non-Compliance Citation and Fines Issued 7
Comments

« Effective January 1, 2014, all licensees renewing their license in active status are
required to have fingerprints on file for the purpose of conducting a state and federal
criminal offender record information background check.



California Board of Accountancy

Enforcement Activity Report
Report as of November 30, 2014

Mobility
Enforcement Aspects of Mobility FY 2013/14 | FY 2014/15
Pre-Notification Forms Received 15 2
Cessation Event Forms Received 0 0
SEC Discipline Identified 37 12
PCAOB Discipline Identified 11 4
Out-of-State Accounting Firm Registrants That Reported 10 1
Other Discipline
Complaints Against Practice Privilege Holders 2 7

Effective July 1, 2013, the CBA implemented a no notice, no fee practice privilege model in California. This table
depicts the enforcement aspects of mobility, including the receipt and investigation of Practice Privilege Pre-
Notification Forms and Notification of Cessation Event Forms.

Comments
o Staff sent letters to all CPAs who were disciplined from either the Securities and

Exchange Commission or the Public Company Accounting Oversight Board to
inform them that they must seek CBA authorization prior to practicing in California.

Division Highlights and Future Considerations

e Six new Investigative CPAs were hired and began working in the months of
November and December 2014. It is anticipated that one additional new
Investigative CPA will be hired and begin working by December 31, 2014. All of

these are new positions created through approval from the legislature. Of the seven

new Investigative CPAs, three will be working in the Sacramento office and four will
be working in remote locations. All of the new Investigative CPAs went through a
week long training session at the CBA office.

e Dominic Franzella was named Chief of Enforcement effective December 15, 2014.

e Rafael Ixta retired from his position as Chief of Enforcement effective
December 18, 2014.
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Enforcement Activity Report
Report as of November 30, 2014

Chart A - Open Investigations as of November 30, 2014

1%

8%

Investigations

B Less than 18 Months (91%)
B Between 18-24 Months (8%)
= Greater than 24 Months (1%)

91%

Chart B — Discipline Pending at the Attorney General Office as of
November 30, 2014

5%

Discipline

B Less than 18 Months (87%)
B Between 18-24 Months (8%)
I Greater than 24 Months (5%)

87%
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CBA Item VIIILA.
January 22, 2015

Regulation Hearing Regarding Title 16, California Code of Requlations (CCR)
Sections 12 and 12.1 — Experience in Academia as Qualifying Experience for CPA
Licensure

Presented by: Pat Billingsley, Regulatory Analyst
Date: December 23, 2014

Purpose of the Item
The purpose of this agenda item is to provide information from the rulemaking file for
the use of the California Board of Accountancy (CBA) during its regulatory hearing.

Action(s) Needed
No specific action is required on this agenda item.

Background
Effective January 1, 2015, Senate Bill (SB) 1467 (Chapter 400, Statutes of 2014)

authorizes the CBA, by regulation, to allow experience in academia to qualify as general
accounting experience for certified public accountant (CPA) licensure.

At its May 2014 meeting, the CBA directed staff to move forward with the rulemaking
process to amend Title 16, California Code of Regulations, CBA Regulations section 12,
and adopt section 12.1. This proposal would define the requirements to allow
applicants to use experience in academia to qualify as general accounting experience
for CPA licensure.

The Notice of Proposed Action was filed with the Office of Administrative Law (OAL) on
November 25, 2014 and published on December 5, 2014, thus initiating the required 45-
day public comment period. January 19, 2015 marks the end of the public comment
period, and on January 22, 2015, during the CBA meeting, a public hearing will be
conducted on the proposed action.

Comments

The following attachments will aid in your preparation for the hearing:
e Notice of Proposed Action (Attachment 1)
e Proposed Regulatory Language (Attachment 2)
¢ |Initial Statement of Reasons (Attachment 3)

During the public hearing the CBA may hear oral testimony and receive written
comments. If any changes are made as a result of these comments, a 15-day Notice of
Modified Text will be required. As of the date of this memo, staff has received two
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Sections 12 and 12.1 — Experience in Academia as Qualifying Experience for CPA
Licensure
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public comments in relation to this regulatory package. (Attachment 4). Any comments
received after the CBA mail out will be supplied to the CBA at the meeting. The CBA
can discuss the comments and may act to adopt the proposed regulations under CBA
Agenda Item VIII.B. Prior to submitting the final regulation package to OAL, staff will
draft responses to the comments and prepare the Final Statement of Reasons for
distribution to all persons who provided comments.

After the Notice of Proposed Action was filed the hearing was rescheduled to January
22, 2015 at 9:00 am. (Attachment 5)

Recommendation
None.

Attachments

Notice of Proposed Action

Proposed Regulatory Language

Initial Statement of Reasons

Public Comments

Notice of Regulatory Hearing Date Change

arwnE



Attachment 1
TITLE 16. Division 1. California Board of Accountancy

NOTICE IS HEREBY GIVEN that the California Board of Accountancy (CBA) is
proposing to take the action described in the Informative Digest. Any person interested
may present statements or arguments orally or in writing relevant to the action proposed
at a hearing to be held at the Hilton Los Angeles Airport, 5711 West Century Boulevard
Los Angeles, CA 90045 at 9:00 AM, on January 23, 2015. Written comments, including
those sent by mail, facsimile, or e-mail to the addresses listed under Contact Person in
this Notice, must be received by the CBA at its office not later than 5:00 p.m. on
January 19, 2015 or must be received by the CBA at the hearing. The CBA upon its
own motion or at the instance of any interested party, may thereafter adopt the
proposals substantially as described below or may modify such proposals if such
modifications are sufficiently related to the original text. With the exception of technical
or grammatical changes, the full text of any modified proposal will be available for 15
days prior to its adoption from the person designated in this Notice as contact person
and will be mailed to those persons who submit written or oral testimony related to this
proposal or who have requested notification of any changes to the proposal.

Authority and Reference: Pursuant to the authority vested by Sections 5010, 5092 and
5093 of the Business and Professions Code (BPC), and to implement, interpret or make
specific Sections 5092 and 5093 of said Code, the CBA is considering changes to
Division 1 of Title 16 of the California Code of Regulations as follows:

INFORMATIVE DIGEST

A. Informative Digest
Current law in CCR Title 16, section 12 prohibits experience in academia to
qualify for licensure as a Certified Public Accountant (CPA). Senate Bill (SB)
1467 (Chapter 400, Statutes of 2014) amended BPC section 5093 and
authorized the CBA, by regulation, to allow experience in academia to qualify for
the general accounting experience requirement for CPA licensure

The regulatory proposal is as follows:

1. Amend Section 12 of Title 16 of the California Code of Regulations

This regulatory proposal would delete the language prohibiting experience in
academia and instead allow it to count towards the general experience
requirement for CPA licensure if the guidelines being established in section 12.1
are met.

2. Add Section 12.1 of Title 16 of the California Code of Regulations

This regulatory proposal would establish guidelines for experience in academia
to qualify as general accounting experience for licensure as authorized by BPC
section 5093(d)(3). Specifically, this regulatory proposal would equate 48
semester units of instruction, or its equivalent in quarter units, to one year of
general accounting experience.



To be qualifying, the applicant must have been the instructor for a course in
subject matter listed in CBA Regulations section 9.2(b), taught at an accredited
institute as established in BPC section 5094, and verified by the dean, head, or
chair of the applicant’s department on Form 11A-29B (4/14) entitled “Certificate
of Experience in Academia,” which is being incorporated by reference.

The information requested on the Certificate of Experience in Academia form
includes the course number, title of the course, number of units, dates of
instruction, institution where the courses were taken, and verification from the
dean, head, or chair of the department.

The proposal also allows the applicant to submit other forms of verification for the
48 semester units (or portions thereof) if the applicant is unable to obtain the
verification.

Further, the proposal would allow the experience in academia to be combined
with other general accounting experience meeting the requirements of section 12
at a ratio of four semester units, or its equivalent in quarter units, to one month of
general accounting experience, but the total general accounting experience
needed for licensure could not be obtained in less than 12 calendar months.

B. Policy Statement Overview/Anticipated Benefits of Proposal

This regulatory proposal would provide applicants for CPA licensure the ability to
use experience gained in academia towards meeting the general accounting
experience requirement. This would integrate theoretical knowledge gained from
academia with real world application and it would encourage a closer relationship
between academia and the accounting profession, benefiting both consumer
protection and the accounting profession.

C. Consistency and Compatibility with Existing State Regulations

During the process of developing these regulations and amendments, the CBA
has conducted a search of any similar regulations on this topic and has
concluded that these regulations are neither inconsistent nor incompatible with
existing state regulations.

INCORPORATION BY REFERENCE

Certificate of Experience in Academia 11A-29B (4/14)

FISCAL IMPACT ESTIMATES

Fiscal Impact on Public Agencies Including Costs or Savings to State Agencies
or Costs/Savings in Federal Funding to the State: None
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Nondiscretionary Costs/Savings to Local Agencies: None

Local Mandate: None

Cost to Any Local Agency or School District for Which Government Code
Sections 17500 - 17630 Require Reimbursement: None

Business Impact:

The board has made an initial determination that the proposed regulatory action
would have no significant statewide adverse economic impact directly affecting
business, including the ability of California businesses to compete with
businesses in other states.

AND

The following studies/relevant data were relied upon in making the above
determination:

This regulatory proposal simply specifies what academia experience can qualify
as general accounting experience for CPA licensure and how that experience is
verified and documented.

Cost Impact on Representative Private Person or Business:

The CBA is not aware of any cost impacts that a representative private person or
business would necessarily incur in reasonable compliance with the proposed
action.

Effect on Housing Costs: None

EFFECT ON SMALL BUSINESS

The CBA has determined that the proposed regulations would not affect small
businesses as it would only establish guidelines for experience in academia to qualify
as general accounting experience for CPA licensure as authorized by BPC section
5093(d)(3).

RESULTS OF ECONOMIC IMPACT ASSESSMENT/ANALYSIS:

Impact on Jobs/Businesses:
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The CBA has determined that this regulatory proposal will not have any
impact on the creation of jobs or new businesses or the elimination of jobs
or existing businesses or the expansion of businesses in the State of
California.

Benefits of Requlation:

The CBA has determined that this regulatory proposal will have the
following benefits to health and welfare of California residents, worker
safety, and state’s environment:

This regulatory proposal would benefit consumer protection and the
accounting profession by integrating theoretical knowledge gained from
experience in academia with real world application, and it would
encourage a closer relation between academia and the accounting
profession. In addition, this proposal would provide applicants for CPA
licensure additional routes to licensure while preserving the integrity of the
licensure requirements.

CONSIDERATION OF ALTERNATIVES

The CBA must determine that no reasonable alternative it considered to the
regulation or that has otherwise been identified and brought to its attention would be
more effective in carrying out the purpose for which the action is proposed, would be as
effective and less burdensome to affected private persons than the proposal described
in this Notice, or would be more cost effective to affected private persons and equally
effective in implementing the statutory policy or other provision of law.

Any interested person may present statements or arguments orally or in writing
relevant to the above determinations at the above-mentioned hearing.

INITIAL STATEMENT OF REASONS AND INFORMATION

The CBA has prepared an initial statement of the reasons for the proposed action
and has available all the information upon which the proposal is based.

TEXT OF PROPOSAL

Copies of the exact language of the proposed regulations, and any document
incorporated by reference, and of the initial statement of reasons, and all of the
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information upon which the proposal is based, may be obtained at
http://www.dca.ca.gov/cba/laws _and_rules/pubpart.shtml and may also be obtained at
the hearing or prior to the hearing upon request from the CBA at 2000 Evergreen Street,
Suite 250, Sacramento, California 95815.

AVAILABILITY AND LOCATION OF THE FINAL STATEMENT OF REASONS AND
RULEMAKING FILE

All the information upon which the proposed regulations are based is contained
in the rulemaking file which is available for public inspection by contacting the person
named below.

You may obtain a copy of the final statement of reasons once it has been
prepared, by making a written request to the contact person named above.

CONTACT PERSON

Inquiries or comments concerning the proposed rulemaking action may be
addressed to:

Name: Deanne Pearce

Address: California Board of Accountancy
2000 Evergreen Street, Suite 250
Sacramento, CA 95815

Telephone No.: (916) 561-1740

Fax No.: (916) 263-3678

E-Mail Address: Deanne.Pearce@cba.ca.gov

The backup contact person is:

Name: Matthew Stanley

Address: California Board of Accountancy
2000 Evergreen Street, Suite 250
Sacramento, CA 95815

Telephone No.: (916) 561-1792

Fax No.: (916) 263-3678

E-Mail Address: Matthew.Stanley@cba.ca.gov
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Website Access: Materials regarding this proposal can be found at
http://www.dca.ca.gov/cba/laws_and_rules/pubpart.shtml.
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Attachment 2

Proposed Requlatory Language

Section 12. General Experience Required Under Business and Professions Code
Sections 5092 and 5093.

(a) In order to meet the experience requirement of Section 5092 or Section 5093 of the
Business and Professions Code, experience must be supervised by a person holding a
valid, active license or comparable authority to practice public accounting as specified in
subdivision (d) of Section 5092 or subdivision (d) of Section 5093. Supervised
experience means that the applicant's supervisor shall have reviewed and evaluated the
applicant's qualifying work, pursuant to subsection (b) on a routine and recurring basis
and shall have authority and oversight over the applicant.

(1) Experience shall be verified by the person supervising the experience and by a
second person with a higher level of responsibility in the public accounting firm, private
industry company, or governmental agency. If the experience is obtained in public
accounting, the second person signing the verification shall be an owner of the public
accounting firm holding a valid license or comparable authority to practice public
accounting. If the owner of the public accounting firm or private industry company
signing the verification is also the person supervising the experience, no second
signature is required.

(2) Experience may not be supervised by a licensee who provides public accounting
services to the applicant's employer.

(3)(A) All verifications shall be submitted to the Board on Form 11A-29 (5/11) for public
accounting experience or Form 11A-29A (5/11) for private industry and governmental
accounting experience, which are hereby incorporated by reference, and shall be
signed under penalty of perjury.

(B) If the applicant is unable to obtain the verifications required in subsection (a)(3)(A),
the Board may approve other forms of verification if they contain the information as
required in subsection (a)(3)(A).

(b) The experience required by Section 5092 or Section 5093 involves providing any
type of service or advice involving the use of accounting, attest, compilation,
management advisory, financial advisory, tax, or consulting skills. Qualifying experience
may be gained through employment in public accounting, private industry, or
government. Experience acquired in academia is ret-gualifying considered qualifying if
the requirements of Section 12.1 are met.

(c) The experience required by Section 5092 or Section 5093 of the Business and
Professions Code may be obtained in full-time or part-time employment provided the
total experience completed by the applicant is the equivalent of at least two years of full-
time employment for an applicant qualifying under Section 5092 or at least one year of
full-time employment for an applicant qualifying under Section 5093. In evaluating an
applicant's experience, 170 hours of part-time employment shall be considered
equivalent to one month of full-time employment.

(d) An applicant who is applying with experience obtained five (5) or more years prior to
application and who has not passed the Uniform CPA Examination during this five-year
peri