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To  :  AEC  Members  

      
 
 
 
 
 

M e m o r a n d u m 
AEC Agenda Item VI. 
February 18, 2011 

Date  :  February 7, 2011  

Telephone  :  (916) 561-4310  
Facsimile  :  (916) 263-3672  
E-mail  :  dfranzella@cba.ca.gov  

From  :  Dominic Franzella, Manager  
Renewal & Continuing  Competency Unit  

 
Subject  :  Information on Educational Documents to Meet the 20 Units of Accounting Study  

Required for CPA  Licensure Beginning January 1, 2014  
 
For purposes of assessing an applicant’s educational qualifications  for CPA  
licensure, the California Board of Accountancy (CBA) relies  on certified transcripts 
sent directly  to the CBA  from the college/university, or foreign credential  
evaluations received directly from  a CBA-approved Foreign Credential Evaluation  
Service.  
 
For this memorandum, staff is providing an overview of the transcript/foreign 
credential evaluation process and topics to consider related to the subcommittee 
proposal  for the 20 units of accounting study.   The overview of  the evaluation 
process will provide members with a context regarding how staff determine whether  
an applicant  meets the present 24/24 accounting and business-related 
requirements.  Following the overview, staff  have provided t opics to consider  
regarding how the process will evolve with the new 20 units of accounting study.  
 
Overview of the Transcript/Foreign Credentials  Evaluation Process  
 
Step 1:  Determine accrediting agency or body.  
  
Step 2:  Determine whether  units earned are semester or quarter.  
  
Step 3  Verify conferral of  baccalaureate degree or higher.  
  
Step 4:  Circle units earned for  all accounting-related courses if  the title  includes 

any of the following: accounting, assurance,  attestation, auditing,  
bookkeeping, CPA review, external reporting,  field assignment and 
reporting, financial  statement analysis, financial  reporting, financial  
reporting standard, internal reporting,  peachtree, Quickbooks, Cost  (e.g.  
costing, cost  analysis,  cost analysis management, etc.), tax, tax law, tax  
and local government,  federal  taxation, direct  taxes, VITA, and any  
courses with the designator  ACCY or ACCT.  
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Step 5:	 Checkmark units earned for all business-related courses in the following 
subject matter: business administration, business communications, 
business law, business management, management, computer 
science/information systems, economics, finance and financial 
management, forecasting, marketing, mathematics, statistics, and 
business-related law courses offered by an accredited law school. 

Step 6:	 Tally all accounting units, and if necessary, convert all quarter units to 
semester units. 

Step 7:	 Tally all business-related units, and if necessary convert all quarter units 
to semester units. 

Issues to Consider Related to Subcommittee Proposal for the 20 Units of 
Accounting Study 

The CBA will employ a substantially similar approach to evaluation of transcripts 
and foreign credentials under any proposal offered by either the Accounting 
Education Committee (AEC) or the Ethics Curriculum Committee.  Specific to the 
proposal presently being offered to the AEC by the subcommittee under Agenda 
Item V (including the staff-prepared draft regulatory language provided for in 
Attachment #4 to that agenda item), staff have identified some preliminary issues 
for members’ consideration. 

Upper Division Courses 

As part of its proposal, the subcommittee continues to recommend that all units 
completed to fulfill the 20 units of accounting study be completed at an upper 
division or higher level. When evaluating transcripts for four-year 
colleges/universities, identifying what constitutes an upper division unit does not 
generally prove problematic; the same, however, does not hold true for 
community colleges. 

It is staff’s understanding, based on previous discussions at earlier meetings that 
community colleges do offer upper division courses. When staff reviewed a 
select number of community college transcripts (Attachment #1), staff saw 
nothing on the transcripts course numbering system sections that indicated those 
course numbers which would qualify as upper division.  If staff cannot identify the 
course numbers that qualify for upper division, the applicant will not receive credit 
for those units toward the 20 units of accounting study. 
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As just noted, in general for four-year colleges/universities, the course numbering 
system outlined on the reverse of the transcripts clearly indicates those courses 
taken at an upper division level or higher. There are, however, other categories 
that appear within the course numbering system that are questionable in terms of 
whether the applicant should receive upper division credit toward the 20 units of 
accounting study – e.g. “Other Professional Courses.” (See Attachment #2.) 

Transferred Units 

When an applicant completes units at a college/university, the units earned and 
transferred often appear in one of two formats.  First, the college/university 
provides the name of the institution where the applicant earned the units and 
simply indicates the total number of acceptable transferrable units. Second, the 
college/university provides the name of the institution where the applicant earned 
the units and lists out the course titles and units earned, but does not list the 
course number. 

In many instances, the applicant will rely solely upon the transcript from which 
he/she received his/her baccalaureate degree.  Often times this proves sufficient 
in meeting the present 24/24 requirement for accounting and business-related 
courses and the 150-hour requirement.  Staff is unsure if this will remain the 
same under the new 20 units of accounting study. 

Identifying 20 Units of Accounting Study Based on the Proposed Regulation 

Staff’s overall approach for evaluating transcripts or foreign credentials related to 
accounting and business-related courses will not change under the present 20 
units of accounting study draft regulation, other than ensuring that the upper 
division units are met. For the definition presently being considered for the term 
“other academic work relevant to accounting and business,” staff will take an 
approach similar to the one presently employed for the accounting and business-
related identification process. 

CBA Regulations Sections 9.2(b) and (c) provide several key words staff use 
when identifying units on a transcript – accounting, taxation, financial reporting, 
finance, economics, mathematics, etc.  For the proposed definition under 
consideration for the term “other academic work relevant to accounting and 
business,” staff would use a substantially similar approach.  For example, for the 
definition of Skills-based courses, staff would look for courses with terms such as 
oral/verbal, presentation, writing, gather, analyze and assess, and conclusion. 
Similarly, for Industry-based courses, staff would look for courses with the word 
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“industry” in the course title. (See draft regulatory language in Agenda Item V, 
Attachment #4, subsections (3)(A) and (C) respectively.) 

This process for evaluation for the Skills- and Industry-based courses could 
conceivably impact an applicant by not providing him/her credit for units in one of 
these educational areas because the course title did not include words or terms 
such as those identified above.  Presumably, an applicant could request that staff 
reconsider the course by submitting and supplying a course description which 
clearly provides the words or terms. This, however, would significantly slow 
down the application process for the applicant. 

Under the subcommittee’s proposal outreach to both colleges/universities and 
potential applicants will be instrumental toward limiting the impact on topics 
identified by staff. Through the outreach process, the CBA will inform schools that 
updating the information on the transcript will substantially limit the possible 
deficiencies that may arise in trying to determine those units earned at an upper 
division level or higher. Along the same lines, informing schools of the need to 
clearly identify the course title will limit the possible deficiencies that may arise 
when reviewing course titles under the term “other academic work relevant to 
accounting and business.” 

For applicants, staff will inform them of the need to request certified transcripts from 
all colleges/universities and not to rely on the transcripts reflecting transferred units. 
This may increase the volume of transcripts received, add an additional step for 
applicants, and possibly increase the review time; it should, however, supply the 
CBA staff with the necessary information to complete the educational review. 

Attachments 
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Western Association of Schools and Colleges. 

Academic Calendar: Semester 

EXPlt.\NAT!ON OF GRADES AND GRADE POINTS 

Symbol De·finition Grade Points 

A Excellent 4.0 


A­ 3.7 (as of Fall 2009) 


B+ 3.3 (as of Fall 2009) 


B Good 3.0 

B­ 2.7 (as of Fall 2009) 


C+ 2.3 (as of Fall 2009) 


c Satisfactory 2.0 


D Passing, less than Satisfactory 1.0 

F Failing 0.0 


CR Credit, "C" Grade or~ Bette1· 0.0 (prior to Fall 2008) 


NC No Credit 0.0 (prior to Fall 2008) 


I Incomplete 0.0 


IP In Progress 0.0 (as of Fall 2008) 


IVIW Military Withdrawal 0.0 

p Pass, "C" Grade~ or Better 0.0 as of Fall 2008} 


NP No Pass 0.0 as of Fall 2008) 


RD Report Delayed 0.0 


w Withdrawal 0.0 


ACADEMIC NOTATiONS 

( ) Units not calculated in GPA 

* Credit by Examination 

Academic Renewal Applied Grade(s) not included in GPA 
J.\bove Course Repeated Grade not included in GPft, 

The above class tal,en fm High School credit only Grade not included in GPA 

Thio. information been released in accordance with the Famiiy Educational Rights and Privacy 


Act of 1974 and may not be released tc a third party without the written consent of the student. 


TO TEST FOH AUTHENTICITY: Translucent giobe icons fv1UST bE:· visib!~:' fron1 boU1 sides when held toward a light source. Tht: face of thi~; transcript~:; printec) on biw_, 

SC\"{lf:--SAF( paper with the namE· of the institution appearin[. in white typt-> over the face of th~· entin:·· document 

c;,ROSSMO!·-r•· COLLt:(:;E"' CUYAtv1t.\Cr. CClLLCGE -t<GROSSlvEJH1 SOLL.L:C.:'li:: ~ ':;:,.Jy.t\i·!i.l-._':;f·. COi__LE.Gt.: "GRO-SSfv\Sh.n CO'....LEGE ~ -:~UYJd•/ii'".C/-' ~~CJLLEGEE.,:,_-::;J:;>,.OSSiviONT c;o;_;_;::=.r_;~- ~­

~;U'O\fv1ACh COLLEGE" Gt...:OSStv':ONT C:JLLEGE" CUYAMAC1\ COU_E_G::. "GHO~·lSM:JNl co;__LECJE 0UYAlvlASt-. COLLEGE toGF~OS'Sfv\0!--JT GOLLEC3E. C!.JYJ\MAC/~, COL..LEGE"j, 

ADDtTiONA:_ TESTS: VVhen phm:ocopied, z laten~ security statemen~ contam1nr_ ~!H:' instituttonai n::mF- and thE' word:- COPY COPY COP\' apoear~- 1r1 tnE: tor- (me: bc)ttnrr· 

section:. of the docurnent. V\fher·: thJ:, paper toudH-'~d b.,_. fresh iiqutc- bi-Eaci-- cw Juthenti~. documen; wiH stain brown. P, blacL an6 whit£· o~- coto? cop·, of th:­

cJocumem 1:- no- ar. orig1nal anc: should no'.. b<;- acceuH--?C: cLan ofT!u<:.ti mstn.ulio~-lrd docurn,:~n~ Th!:- document canna: b(: released to(--; third party \AJithou~ th~: wrlttr:~r, 

consen·. o-r the· student, Thi.:. ~~, lf-, accordance with tiv=·: ~~rnir~' touc(=rtiO!\dl P\tght;-_ anc 1-":TV-C:iC'/ Ac-: O" 197!; 1-f you h;:wt: c:mv question:, abou:. thi~:, clo:urnt_-~rr: nter,:·A:-· 

c:or;ra:~- OU' offict' .b,LTEfZf-;,TJOf,: Of-· THI~. DGCUiV!Ef\J-:·1\iiA'.'' BE/-. CHI!\~![\]~_ OF;:::Ef\JSE 



Lake T'al1oe Coi11_Il1U11it)r Cc)llege 
One College Drive .,. South Lake Tahoe, C:A 96150 " (530) 541-4660 ~ (5 30) 542-1781 fax ~ www.ltcc.edu 

Ac:credHtation and Calendar 
Lake Tahoe Community College is a two-year public degree granting 
institution, fully accredited by the Western4·\ssociatiun ofSchools and 
Colleges. The College operates on a quarter·ca-iendar. An Associate in 
Arts Degree is conferred for ninety (90) quarter units, a 2.0 grade point 
average/ and specified courses. 

Explanation of Grades and Grade Points 
A Excellent 4 grade pts 
B Good 3 grade pts 
c Average 2 grade pts 
D Passing (less than satisfactory) 1 grade pt 
F Fail 0 grade pts 
CR Credit (at least satisfactory)* 0 grade pts 
NC f\!o Credit (less than satisfactory)* 0 grade pts 
p Pass (at least satisfactory)** 0 grade pts 
I\JP No Pass (less than satisfactory)~'* 0 grade pts 

Incomplete (units not counted in GPA) 0 grade pts 
vv Withdrawal (units not counted in GPJ1,) 0 grade pts 
MW Military Withdrawal (units not counted in GPA) 0 grade pts 
IP In Progress (units not counted in GPA) 0 grade pts 
RD Report Delayed (units not counted in GPA) 0 grade pts 
AU Audit (0 units) 0 grade pts 

Family Rights and Pdvacy Act 
This educational record has been released in accordance with the Family 
Educational Rights and Privacy Act of 197 4 as amended. information 
contained in these records may not be released to a third party without 
written consent of the student. 

CcuJE"Se Coding 
l\1 = l\lnn rL::>f1VOo ;:,nnlir;:,hiP
1 " l "'-''' ~ ...... ::::; • ..._.._ ......,,....., !"'"~ .............. ,..,....' ........ 


'' Used prior to Summe1· 2009 

*'' Used Summer 2009 and subsequent quarters 


---~--------------··-·----------·- ··--·- ----·-- -······----------·. 

TO TEST FOR AUTHENTICITY·, The tace of this document has a green background and tl1e name oi the institution pr'inted across the lacs, Alsc; note this safci>11nqc ,, security 
paper is produced with the highest level oi security available, Verificatron oi some of tl1ese security features can be accomplished by: 

' Note this securiiy paper is watermarked Hold up to transit light to verity, 
• Identifying visible blue; and red fibers embedded imo the paper 
• Inspecting with a UV black light to view rn<11sible fluorescent blue iiberf,, 
• Applying fresh liquid bleach to activate a color stain chemical protection reaction, 
• Inspect background with a magnifrer to verify tne encrypted NaNOcopv"' algorithm, 
• Photocopying this document produces the word "COPY'' across the face, 

VERir='f FIRSTTECHNOLOGIEf-· Reorder nom \WIV/,ISp-~.oit.corr 
··-- -··---·---- - - -··-· -··· ­
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TRANSCRIPT GUIDE 


L'NITS OF CREDIT: 

Until September 1Y66. credit~ were recorded as semester 

unit~. Since that time. the University of Califomia, Santa 

Barbara has operated on a quaJier calendar. with three 

qumiers per academic year and an optional summer session. 

Each quarter has ten weeks of instruction at the. rate of one 

unit for every three hours of student work required each 

week. 


CURRENT GRADING SYSTEM: 

The grades A. B, C. and D may be modified by plus (+) or 

minus (- J SLtffixes. Grade points for each unit are assigned as 

follows: 


A-r 4.0 A 4.0 A-= 3.7 
B+ 3.3 B 3.0 B­ = 2.7 
C+ 2.3 c 2.0 C­ = 1.7 
D-'­ 1.3 D 1.0 D­ = 0.7 

Grades ofF, 1, IE P, NP, S, U and W = 0.0 grade points 

Unit credit, not grade-point credit, is assigned for P and S 
grades. 
P = Passed ((.' or better) Undergraduate Course Only 
NP = Not Passed (C-or below) Undergraduate Course Only 
S = Satisfactory (B or better) Graduate Course Only 
U = Unsatisfactory (B- or below) Graduate Course Only 
I = Incomplete 
W ; Withdrawal after established deadline 
IP = Grade to be assigned at end of sequence of courses 

CLASS LEVEL: 
Undergraduate class level is determined by the number of 
units completed. In some cases students are given a higher 
class level for registration purposes based on anticipated 
transfer credit. 

Summer Session Only 
Sum1ner No ()bjcctivc Undergraduate 

Summer Session Only 

Unclassified No Objective -Graduate Program 


Only 


Class Level Units Required 
Freshman 0.0 - I 39.9 
Sophomore 40.0 - I 83.9 
Junior 84.0 - I 134.9 
Senior 135.0 or more 

Limited i No Objective- Undergraduate 
1. Program Only 

i Professional Certificates and Credentials 
I Second BA [ Second Bachelor's Objective -
I i UndergraduateI 

Special I No Objective- Post Baccalaureate 

TRANSFER CREDIT: 
Only credit that is accepted bv thf University is shown on the 
transcripts of UCSB students. Credit from other UC campuses 
may be shown either by individual course records or as a unit 
summary of courses. Individual courses outside of the UC 
system arc not shown. 

AD\'ANCED PLACEMENT CREDIT: 

Examinations and credits accepted are shown on the 

transcript in the same fonnat and location as transfer credit. 


COURSE NUMBERING SYSTEM: 

1 - 99 Lower Division Courses 
100- ]99 Upper Division Courses 
200 - 299 Graduate Courses 
300 - 399 Professional courses for teachers 
400 & above 	 Other professional and graduate 

courses 

REPEATED COURSES: 

An undergraduate student may repeat only those courses for 

whicb an NP or letter grade of C- or lower is recorded. When 

the grade from a previous attempt had been included in the 

GPA calculations, its effect is then removed by a "repeat 

adjustment" up to a maximum of 16 units. 


GOOD ACADEMIC STANDING: 

A student is in good standing academically unless otherwise 

indicated. 


ACCREDITATION: 

Western Association of Schools and Colleges. 


TO TEST FOR AUTHENTICITY: The face of this transcript has 
a blue background and the name of the 
Institution appears across the face. 

UNIVERSITY OF CALIFORNIA- SANTA BARBARA· UNIVERSITY OF CALIFOR 
CALIFORNIA- SANTA BARBARA· UNIVERSITY OF CALIFORNIA- SANTA BAR 
UNIVERSITY OF CALIFORNIA- SANTA BARBARA· UNIVERSITY OF CALIFOR 
CALIFORNIA- SANTA BARBARA • UNIVERSITY OF CALIFORNIA- SANTA BAR 
UNIVERSITY OF CALIFORNIA- SANTA BARBARA· UNIVERSITY OF CALIF OR 
CALIFORNIA- SANTA BARBARA· UNIVERSITY OF CALIFORNIA- SANTA BAR 

Also note this Safelmage'" security 
paper is watermarked. Hold up to 
transit light to verify. 

ADDITIONAL TEST: When photocopied in color or black and 
white. the word "COPY" appears prominently across the face 
of the entire document. ALTERATION OR FORGERY OF THIS 
DOCUMENT MAY BE A CRIMINAL OFFENSE! A black and 
white document is not a:n original and should not be accepted 
as an official insiitutionaldocumeni. This transcript cannot be 
released to a third party without the written consent of the 
student. This is in accordance with the Family Educational 
Rights and Privacy Act of 1974. 

U.S. Security Patent: 6,692,030 VERIFY FIRSTTECHNOLOGIES 
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